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Unit One Company
Teaching Objectives:
1. to get familiar with the topic company
2. to master new words and expressions in this unit
3. to start talking about company and writing business letters
4. to guide students master grammar “Tense and Voices”.
5. to use the dialogue guide to communication well in daily life.
6. to improve students’ reading & listening abilities
Teaching Contents:
Focus
Part A people and issues
Is Volvo Swedish, American or Chinese?
Listening 1&2, Viewing
Part B Personal view
Steve Jobs, the Apple Tech Titan
Part C Writing: Business letters
Part D Grammar check: Tenses and voices
Language Focus
Unit Two The office
Teaching Objectives:
1. to get familiar with the topic office
2. to master new words and expressions in this unit
3. to start talking about office and writing business cards
4. to guide students master grammar ‘“Nominal clauses”.
5. to use the dialogue guide to communication well in daily life.
6. to improve students’ reading & listening abilities
Teaching Contents:
Focus
Part A people and issues
Office etiquette
Listening & Viewing
Part B Personal view
Lesson from a Rainy Day
Part C Writing: Business cards
Part D Grammar check: Nominal clauses
Language Focus
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Unit Three Manufacturing
Teaching Objectives:
1. to get familiar with the topic manufacturing
2. to master new words and expressions in this unit
3. to start talking about manufacturing and writing resume
4. to use the dialogue guide to communication well in daily life.
5. to improve students’ reading abilities
6. to improve students’ reading & listening abilities.
Teaching Contents:
Focus
Part A people and issues
The pros and cons of an assembly
Listening 1&2, Viewing
Part B Personal view The “Art” of Welding
Part C Writing: Resume
Part D Grammar check: Attributive clauses
Language Focus

Unit Four Environment
Teaching Objectives:
1. to get familiar with the topic environment
2. to master new words and expressions in this unit
3. to start talking about environment and writing summary
4. to guide students master grammar “Adverbial clauses .
5. to use the dialogue guide to communication well in daily life.
6. to improve students’ reading & listening abilities

Teaching Contents:

Focus
Part A people and issues

News from the future

Listening 1&2, Viewing
Part B Personal view Fighting for a Greener Future
Part C Writing: Summary
Part D Grammar check: Adverbial clauses

Language Focus
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Unit One Company
Talk about product, invention, company and so on;
Practice business dialogues with the guides;
Learn new words and expressions;

Sl

Practise and improve listening, reading, speaking and writing and translation skills;
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Retell passages;

Grammar practice: Tense and voices;
Write business letters;

Greet people you know;

Accepting or declining invitations.
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Unit Two The office
Talk about the topic office (office equipment, office etiquette...)
Practice business dialogue with the guides;
Learn new words and expressions;
Practise and improve listening, reading, speaking and writing and translation skills;
Retell passages;
Grammar practice: Nominal clause
Write business cards;
Explain a schedule;
Making appointments
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Unit Three Manufacturing
Talk about the topic manufacturing
Practice business dialogue with the guides;
Learn new words and expressions;
Practise and improve listening, reading, speaking and writing and translation skills;
Retell passages;
Grammar practice: Attributive clauses
Write resume;
Change arrangements;
Telephoning
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Unit Four Environment

Talk about the topic environment

Practice business dialogue with the guides;

Learn new words and expressions;

Practise and improve listening, reading, speaking and writing and translation skills;
Retell passages;

Grammar practice: Adverbial clauses

Write summary;

Talk about past events;

Show a visitor around a factory;
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