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Chapter Unit 1 Diverse Cultures
Understand the importance of learning about diverse
cultures.
Learn about six common types of context clues.
Practice using inference/general knowledge clues and
Teaching Objective contrast/antonym clues to determine the meaning of

unknown words.

ideology and politics learning: understand the meaning of
cultural diversity and respect cultural differences and to be
cultural confidence

Teaching Focus

Reading skill: inference/general knowledge clues and
contrast/antonym clues.

Understanding the passage.

The vocabulary related to diverse cultures.

Teaching Difficulty

Reading skill: inference/general knowledge clues and

contrast/antonym clues.

Teaching Duration

6

Teaching Method task-based method, discussion
1. Review the words and vocabulary in this unit.
. 2. Review the context clues and the suffixes in word
Assignment

formation exercises.

Projectl: Read business news

Part 1 Topic Introduction

Part 2 Reading skills

practice

Introduce the topic of the unit

Task 1

Check the words & expressions in the list and see whether you
know their meanings. Use a dictionary to help you if necessary

Leading-in

Ask the students the following questions at the beginning of the
class:

1. Do you think certain number of unknown words will affect
your understanding a passage?

2. How do you deal with unknown words while you are reading
an English article?

Reading skill focus
1. Explain what context clues are.
2. List the six common types of context clues.
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Part 3 Comprehensive
Reading (1)

3. Explain inference/general  knowledge clues and
contrast/antonym clues.

4. Do the exercises in Guided Examples and explain them

5. Do the exercises in Let’s Try and ask the students to discuss
their answers with their partners.

6. Check the answers.
Read the text
Read the text and try to understand the passage fully. When
encounter unknown words, try to guess the meaning from context
without looking them up in the dictionary. Language points
1. brief adj.
e that is equivalent to giving him the sack.
TSRV et () AR S5 T2 JRe 1 A
¥¢ To keep silent is equivalent to saying no.
TRFFUTERSE TR 4.
2) n. something that has the same value, purpose, job etc as
something else 4
¥¢ The word has no equivalent in English.
AR L S 1 T B X L AR A
¥ Equivalent is a basic concept in economics.
SN G ISR

6. The process and result of how they strived have become the
real life text book for parents to educate their children.
AH)FEF4&: The process and result... have become ...the...

text book; IZ1 M FJ how they strived 54117 of 1) 5iE .

7. Many people living in the states, no matter whether they
are natives or immigrants from overseas, have the same
dreams of changing their social classes and make their
lifetime dreams come true through their own efforts.
PLAE 43 18] J2 15 living in the states {5 & 1%, 1&1F £15
Many people; no matter... /&AW, 2 2R B 1E A
have... and make Z&FHF1HE.
overseas

1) adv. to or in a foreign country that is across the sea 7E b
¥¢ It wasn’t easy for the company to establish its brand image

overseas.

RXEKAFAERFINES B R EE RAEFE AR S .
¥¢ He has come back from overseas to start his family and
career.
{1V NEEPANEIP S A /48

2) adj. [only before noun] coming from, existing in, or happening

in a foreign country that is across the sea 4]

¥ The firm is working on a new product in combination with
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several overseas partners.
N IR A LSRN B AR N385 7 i
¥¢ The overseas trade has become the main project.
H3Hh R T O EE T .
¥¢ The company had succeed best on the overseas market.
G FEIF SN T AT BRI .
¥¢ The parcel will be sent by airmail for overseas delivery with
no additional fees.

PR AL A B R FH AT 2 S (EL AN S RS 2

Comprehensive exercise
Finish the tasks and check the answers.

Assignments

Chapter Unit 2 Making Introductions
Practice using Restatement/Synonym Clues and Example
Clues to determine the meaning of unknown words.
Learn about the basic guidelines about making
Teaching Objective | introductions.

ideology and politics learning:learn the basics of business
etiquette and to be self-discipline

Teaching Focus

Reading skill: Restatement/Synonym Clues Example
Clues.

The terms related to introductions, greetings and titles in
business.

Teaching Difficulty

Reading skill: Restatement/Synonym Clues Example Clues

Teaching Duration

6

Teaching Method task-based method, discussion
1. Review the words and vocabulary in this unit.
3. Review the guidelines of making proper introductions in
Assignment business context.

4. Design a business card for yourself.
Project2  Read business news

Part 1  Topic | Introduce the topic of the unit
Introduction Task 1
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Part 1 Reading

skills practice

Part
Comprehensive
Reading (II)

3

Check the words & expressions in the list and see whether you
know their meanings. Use a dictionary to help you if necessary

Leading-in
1. What are the 6 common types of context clues?
2. What do you think are synonym clues and example clues?

Reading skill focus

1. Explain Restatement/Synonym Clues and Example Clues.

2. Do the exercises in Guided Practice and explain them

3. Do the exercises in Let’s Try and ask the students to discuss
their answers with their partners.

4. Check the answers.

Read the text

Read the text and try to understand the passage fully. When
encounter unknown words, try to guess the meaning from
context without looking them up in the dictionary.

Language points
1. advisable
adj. if something is advisable, it will avoid problems if you do
it B, ATHUY
Y It is advisable to take an open- minded approach to new
idea.
Xof 3B AR IUANAT e N 22 L5 B2 2 W )
Y It is advisable for us to report this matter rank by rank.
FATIE R BRI ARSI F L BRSZ

2. Variations include where to keep your cards, which
languages the card should be in, and what to do with the
business card once you have received it.

A R =A% A where, which, ¢ what Fr5| S/ M AJER

JE1H 1 include Y518
B XOTE T2 R TAEmR, 447 LR REeE 5, Rk

B4 Fr i SANAT AL BE
variation
n. a difference between similar things, or a change from the
usual amount or form of something 254, Z8%); Z i
% Prices have not shown much variation this year.

S MR T ENG X
¢ The study concluded that the variation between the CD
players was very small.

WEFERWT, % CD #icas 2 18] 1 22 50 2w /N
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3. To explore the nuances of a business card exchange, we
will examine the exchange as carried out by an American
in Japan.

#1)H To explore... & H FRE; £ 4]/ we will examine the

exchange; as fi7% 17, 7= 8 /&“in the way that someone says or

that something happens, or in the condition something is in”,

#4n: The money was repaid, as promised. W17 FIFAHE,

BUEIET 1

B BB TS 5544 I ARE R, R

A SRENAE A2 e .

carry out

to do something that needs to be organized and planned #i

fr, B

¢ No matter what difficulty you will meet with, carry out
your plan.

ANERBBT A WA, FEAT IR

¢ This delegation is coming to our school to carry out some

investigations.

AR B R IBF W o

4. presentation 7.
1) the activity of formally presenting something (as a prize or
reward) Wik; 75 B
¥¢ The presentation of prizes and certificates will take place
in the main hall.
AL AE T 28T
2) an event at which you describe or explain a new product or
idea ik, ¢
¢ We will begin a series of presentations to help the public
fully understand our system.
FAT 2 BEAT — LB B A 2 RAE A AR 584 T EFRATH)
RY.

5. Since meetings usually involve more than one person, each
card received should be placed on the table, like an open
deck of cards ...

AR since 51 S EPRIE MW A); FA) F 572 each card;
received A2 IEIES ], 1M A2 73 18] K5 i€ 1B B M6 5 A7 0]
card.
involve
vt. to include someone or something in something, or to
make them take part in or feel part of it 45 ; ZEW; &

5
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¢ These changes will involve everyone on the staff.
XL ARG S A 5 L
Y& What will the job involve?
RILAF AR A 24 A ?
v¢ The differences between the two sides involve major
matters of principle.

XI5 B 3 G e~ 8 B K Jis U2 i) R

6. The recipient should avoid placing them in one’s wallet or
writing on them in the presence of the giver.
) B PN BAE 7317 5] ¢ ) K placing... A writing. ..
FEFEEhIA] avoid M.
presence
1) n. when someone or something is present in a particular
place [# absence]
¢ We request the honour of your presence.
PF G o
¢ We shall be greatly honoured by your gracious presence.
NSt ARERE,
¥¢ The tension between them has intensified and it seems
they cannot live with each other’s presence.
AT Z B B0 RARBUAL T, PINAAFIK KA
2) in the presence of (also in somebody’s presence) [formal]
with someone or in the same place as them
¥¢ He was determined not to complain in the presence of the
boss.
bR S ANAE AR T T H 2%
v¢ I asked you not to smoke in my presence.

FRIR AR 1 AN ZEAE B 1 IR

7. appropriate
adj. correct or suitable for a particular time, situation, or
purpose [# inappropriate]
¥ Write your birthplace in the appropriate box.
FEPR R H A= 10 5 A B AR % B

¥¢ I didn’t feel that this was an appropriate time to mention
the subject of money. TAAFIAE SR A G T

Comprehensive exercise

Finish the tasks and check the answers.

Summary and assignments




Foreign Language Department

Chapter

Unit 3 Telephone Etiquette

Practice using cause and effect relationship clues to
determine the meaning of unknown words.

Teaching Objective | Ideology and politics learning:Know the importance of

etiquette and apply the knowledge to show our great
Chinese spirit.

Teaching Focus

Reading skill: inference/general knowledge clues and
contrast/antonym clues.
The terms related to telephone etiquette and netiquette.

Teaching Difficulty

Reading skill: inference/general knowledge clues and
contrast/antonym clues.

Teaching Duration 6

Teaching Method task-based method, discussion

Assignment

1. Review the words and vocabulary in this unit.

2. Review the context clues and the suffixes in word
formation exercises.

3. Group discussion: What are the differences between
Chinese and American people when making a phone call?
Project 3 Read business news

Part 1  Topic
Introduction

Part 2 Reading
skills practice

Introduce the topic of the unit

Task 1

Check the words & expressions in the list and see whether you
know their meanings. Use a dictionary to help you if necessary

Leading-in
Ask the students to brainstorm words that indicate cause and
effect relationship and try to make sentences with them.

Reading skill focus

1. Explain Cause and Effect Relationship Clues.

2. Do the exercises in Guided Practice and explain them

3. Do the exercises in Let’s Try and ask the students to discuss
their answers with their partners.

4. Check the answers.

Read the text

Read the text and try to understand the passage fully. When
encounter unknown words, try to guess the meaning from
context without looking them up in the dictionary.
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Part
Comprehensive
Reading (1)

3

Language points
1. Learning how to communicate well on the telephone is one
of the top priorities for many students who need to use
English at work.
WLAE 43 1A B35 Learning. . (32185 who 5| 5 @ i M A &1
students.
priority n.
1) [U, C] the thing that you think is most important and that
needs attention before anything else
v¢ For him, career is always of top priority.
Xt E, A R R E R,
¥ As a new product starts to enter the market, the priority is
to establish the brand.
T BT RIRIAE, g ECRM AR E EAESS
2) [U] the right to be given attention first and before other
people or things
¢ These jobs should be arranged in order of priority and not
done all at once.
XL TARE MR E T, AT,
v¢ The government should give priority to the development
of the basic industries

BUR RS A e Ak Tl

2. Telephoning requires special skills as there are a number
of obstacles that arise when telephoning that are specific
to telephoning.

HLAE 4317 Telephoning £ 1% ; as 5| T JE LR IE M F]; that
arise...that are specific... /& 3 % B9 & & M A7), & 1
obstacles; when telephoning f{tRiE .
special adj.

1) not ordinary or usual 57! 1]

¢ He is just an ordinary fellow with no special talents

whatsoever.

AR NI Z3E, AT A KR A BE

v¢ Each village has its own special charm.
BEAMVE A FAR I IR S1 AT

¢ Passengers should tell the airline in advance if they have
any special dietary needs. T 25 ik 2 WA Hr ] AKX &
EOR, LT

2) having a particular purpose %[

v¢ They will design a special hall for exhibiting new models.
AT TRE T 1T T FH R 238 7 o

Y She works as a special adviser to the President.  Jfh J& &=
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23 1A 9 JL )
specific
adj. relating to one thing and not others; particular $F5k ),
WA
¢ Local design teams are able to offer personal service and
tailor it to your specific requirements.
2 BT FI A2 O IR R N SS, F AR 5 1 Ry
IRESR AT B
¢ Everybody, please notify the specific time for this
conference.

X W) EAR IS TH)35 2% LR

3. This lack of visual communication often makes students,
who can communicate quite successfully in other
situations, nervous and thereby hinders their
communicative abilities.

AA)FF2&: This lack ... makes students... nervous and ...
hinders ... abilities, " makes A hiders FF#{iiEE; JE
B i1l 14 7€ ¥ M\ 5 who can.. 1211 students.
lack
1) n. when there is not enough of something, or none of it

[= shortage] #/b>, =
lack of
v¢ Lack of food is a problem affecting a lot of African

countries.

R BT RV 22 AR B 5K K i) A
¢ Owing to lack of experience we took a roundabout course
in our work.
T a2 i, BT TARE TS,
2) vt. to not have something that you need, or not have
enough of it /b, H=

¢ Many businesses with growth potential fail to raise

enough funds because they lack investment readiness.
IRZ B R B 104l b T 35008 v 4% 50 i B4,
R REBE SRR 2 BT &

v¢ This kind of accident is not accidental at all. It is all

because that working staff lack safety awareness in their

daily work.

RAZFEFBABIR,  #OZ TAEN PR R SR
ZHERRT !

[Note]
lack NRIEZH, KIHA be lack of [,
lacking adj.

Y% He was lacking in confidence. fh#t= H1E .
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thereby

adv. [formal] as a result of this action K[, MM

y¢ Diets that are high in saturated fat and cholesterol tend to
clog up our arteries, thereby reducing the blood flow to
our hearts and brains.
RN JI J 0 UL ] 5 e O S L ZE BN, AT Jik
2R T s JIRE R R i ) L o

¢ He wished to travel and thereby study the customs of
other countries.

fibAy BBy, AT AF 7 A T A B A AT

4. Add to this the typical hectic pace of business
communication, and you have a particularly difficult
situation.
this 5 CHT — A 1H #2 2 AR L the typical hectic pace of
business communication »& add 515, HT KK, FrLLE
B A and RoRSFAFAILR, AR, W and &
B e, RonFMEERINKR, ENEEL LR
HARFR, BAERL EHRTENRR, BATFNanR......
B.....”e s
Work hard and you will live happily. = If you work hard, you
will live happily.

IARARSS 1 TAE, IRl st .
Come early and you will see him. = If you come early, you
will see him.
AN RARER A, IRt 2 I 2
typical
adj. having the usual features or qualities of a particular
group or thing HAYK, FFE K
v¢ There are some typical foods you won't find anywhere
else.
X)UH SR i, R ARAE HARAT AT s 77 B 4K A 2
i
¥¢ This advertisement is a typical example of their
marketing strategy .

AN AT R B SR ) S AR

5. make sure
to take action so that you are certain that something happens, is
true, etc WifR, HiE
Y% Make sure you read all the small print before signing. ©:
R ESEETRN T TR o 2T
¥¢ Please Sir, make sure not to leave any article of value in
the bag, thanks.
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e, BZR T EY AT N,
¢ Make sure that you follow the instructions carefully.
R g AT A2 B B P A

6. remind
vt. to help sb remember sth, especially sth important that they
must do f&HE; fEAEiE
¢ May I remind you that time will soon be up?
TR AT AR RIS [E] e 3] 7 gy 2
w
Please remind him that we are leaving at six tomorrow morning.
THREEMEATIR 6 I Kk .
remind sb (about/of sth)
PAG You just reminded me of all
the great things we did together.

PRUEFRARGE 1 3AT]— e R PSR

Summary and assignments

Unit 4 Business Entertainment

Practice using Definition Clues to determine the meaning of

unknown words.

Teaching Objective Understand the passage.

Ideology and politics learning;To spread our traditional

cultural .

Reading skill: Definition Clues.

Teaching Focus The terms related to entertainment and gift giving in
business.
Teaching Difficulty Reading skill:Definition Clues.
Teaching Duration 6
Teaching Method task-based method, discussion

Assignment

1. Review the words and vocabulary in this unit.
2. Group Project: Plan a business reception. Your plan needs
to include the purpose, guests, venue, and activities

Project4  Read business news
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Part 1 Topic Introduction

Part 2 Reading skills

practice

Part 3 Comprehensive
Reading (1)

introduce the topic of the unit
Task 1
Check the words & expressions in the list and see whether you
know their meanings. Use a dictionary to help you if necessary

Leading-in

1. What do you think are definition clues?

2. Give a definition of something and ask your partner to guess
what it is.

Reading skill focus

1. Explain Definition Clues.

2. Do the exercises in Guided Practice and explain them

3. Do the exercises in Let’s Try and ask the students to discuss
their answers with their partners.

4. Check the answers.

Read the text

Read the text and try to understand the passage fully. When

encounter unknown words, try to guess the meaning from context

without looking them up in the dictionary.

Language points

1. When choosing a venue for a business reception, cocktail
party, or launch event, you not only need somewhere
attractive, but somewhere that’s in the right location, that
is easy to get to and, especially in the evening, easy to go
home from, somewhere that has a track record of
successful hosting, and you want to be confident that the
food and service will not let your organisation down.

PULAE 4317 %615 When choosing. .. 51K 1% ; =5 f) /& you not only
need somewhere. .., but somewhere..., somewhere..., Bl=">
somewhere F£FI{ %1% ; and you want to be confident that the
food and service will not let your organisation down & H and
EFZWIFIA, AT

reception
1) [C] a large formal party to celebrate an event or to welcome
someone &3
¥¢ Distinguished guests attended the grand reception that night.
SRR 1R R AE .
¥¢ A reception was held in honor of the new director.
AT 2 ARG FAF
¥¢ Our school gave a reception to our new principal.
HATARF AT TR 2

2) [C usually singular] a particular type of welcome for someone,




Foreign Language Department

or a particular type of reaction to their ideas, work etc #4F

a warm/grand/enthusiastic reception
¥¢ The important client was accorded a grand reception.
XA R 2R T E AR .
3) [C] the desk or office where visitors arriving in a hotel or large
organization go first §j 5, #Arik
¥¢ I asked the reception lady to guard my bag until I got back
to the hotel.
AL AT & /NAEIR F = AT R E — T .
Y Please leave your key at the reception desk. 15 1 £H &t &
RS .
launch
1) n. an event to celebrate or introduce something new 7 i & i
2, i b
¥t How much champagne will we need for the launch?
FATHIH i AT = e B DA ?
¥¢ Clients are starting to get interested only one month after the
launch of our new service.
FATHHE H X TR AR 55 XA — A H 2 P iR s i 1
Dol
2) vt. to begin something such as a plan or introduce something
new such as a product #Jlis; 75, KL
¥¢ This is a new car. They just launch it to the market.
KR, WIRIEIR A A
¥¢ Some institutions are going to launch a new scheme to
encourage more youngsters from poorer backgrounds to go
on to college. —SEHLHIHERTHRI— D IH, LLILE:
B2 R BTN 52 HOAR AR N R 2R E
attractive
a. very pleasing in appearance or sound, or causing interest or
pleasure
¥¢ Online Classrooms are quickly becoming an attractive and
popular alternative to traditional classroom settings. ¥ %%
BRSO S TR R, REFGIRE L
A ik %
v¢ The piece of attractive cloth is made of synthetic silk.
KBRS AEAT 2 NG L2 % o
track record
all of a person’s or organization’s past achievements,
successes, or failures, which show how well they have done
something in the past and how well they are likely to do in the
future

v He has a good track record as a scientist and has made a
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number of discoveries.
TR, M TR SR, tELf 72 MEy
K
v Here’s a job applicant with an excellent track record.
X EAANRIICFAR R HEH
track record in
¢ We’re looking for someone with a proven track record in
selling advertising.
HAVEIR RS S E RSN
track record of
¥¢ The fund has a good track record of investing in the equity

market.

XSCHEEA RIFHIEF TR il 3%

2. The ground floor is dominated by a large arched bridge and
a colourful narrowboat, with lots of other exhibitions all
around you.

dominate

1) vt. to be larger and more noticeable than anything else in a

place T HEEAE, =BT
¢ Mountains dominate the city’s landmark.

HL T B MR BT AN T AR XU A
¥¢ The two new buildings dominate the whole town.
X PRI S A R Ik T
2) vi. & vt. to control someone or something or to have more
importance than other people or things 475, SCHC
¥¢ She dominated the meeting by sheer force of character.
it AR NRB R T 2.

¥¢ He has authority, but he doesn't try to dominate others.
AR, AEFFAEIEHIHIA .

¥t We should not allow our prejudices to dominate the way we

view others.

AELSHEHEEFE DN

3. network
1) n. a group of people, organizations etc that are connected or
that work together (MR NFRIE R, K ARM
¥¢ The fabrics are merchandised through a network of dealers.
X e G523 i 2 T I 2 R S A Y
¥ The company has a network of shops all over the country.
IR E) A A AT 2 [ AR A
¥ He built up a wide network of relationships.
ST T T2 BN BRI 2%
¥¢ They have developed marketing networks.
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fATE LT T — M &M 2.
2) vi. to meet and talk with people who have similar jobs to yours,
especially because they may be useful for your work k%%
¥¢ You have to network if you want to get a good job.
IRERE B TAE, SRR &
— networking 7.
the practice of meeting other people involved in the same kind
of work, to share information, support each other etc 37 A\ Fx
KA, B
¥¢ I don’t really enjoy these conferences, but they’re a good
opportunity to do some networking.
FSEPR EABERSINIZ L2, HREATRESL AR
RIEHLZ

4. It often happens and we think the atmosphere of the
museum is conducive to networking and conversation.
W R and EEMIFHIE], and RoRPEIRK R
conducive
a. [formal] if a situation is conducive to something such as
work, rest etc, it provides conditions that make it easy for you
to work etc AHII), AR, (LR
be conducive to something
Y Exercise is conducive to good health. 128)H B T{#5F .
¥¢ The combination of production sectors, schools, and
research sectors is conducive to the overall development of

our society.

PR 4 £ BT R 2 AT R R

5. specialist

n. someone who knows a lot about a particular subject, or is
very skilled at it [= expert]

¥¢ She is a software specialist. It — A A 5K

v¢ The provision of specialist teachers is being increased.

P8 L 20 N ECA T

Comprehensive exercise

Finish the tasks and check the answers.

Summary and assignments




