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Unit 1 Job Interviews

Chapter
. to learn some useful expression in the opening period of an interview;
Teaching : .
to know some general questions and the proper corresponding answers
e e in job interviews; to get a general idea about the proper protocols in a
Objective

job interview.
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Teaching Focus

To know the useful expressions for the opening period of an interview;
to know some general questions and the proper corresponding answers

in job interviews;

and Difficulty
Teaching 4periods.
Duration
. group work, simultaneous performances, imitation.
Teaching
Method
. 1. Warm up : to have the students discuss in groups about job
Teaching Steps o - )
interviews and choose the dos and don’ts in the warm up section.
Part II listening practice, task 1, to learn a mode of interview.
3. Part II, task 2, to learn some possible questions and the
corresponding answers in job interviews.
4. Part Il Language Focus A, to learn some opening expressions and
some general questions in job interviews.
5. Part IV Video 1. to learn more useful expressions in applying for a
job.
6. to have the students do some practices in applying for a job
. the students are required to recite all the useful expressions about job
Assignment

interviews and to practice dialogues with their partners after class

according to the situation provided on P13.
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Unit 3 On the phone

Teaching Objective

to learn effective languages applicable for making
telephone calls; to learn how to leave a message.
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Teaching Focus and Difficulty

To know proper expressions and courtesies for
making telephone calls

Teaching Duration

4 periods.

Teaching Method

group work, simultaneous performances, imitation.

Teaching Steps

1. Warm up and homework checking: the students
are asked to make dialogues about talking and
describing their jobs in pairs according to the
information provide by the teacher: Susan and
Kevin are friends. They haven’t seen each other
for years ...P28 and then to have a pair of them
to have a performance.

2. Part I of Unit 3, to fill the blanks and to learn
some portfolios in making telephone calls.

3. PartII, task 1, to ask the students to translate the
sentences first, and then they can check their
answers through listening.

4. Part III Language Focus A, to explain some
useful expressions for making telephone calls.
And do the follow-up practices.

5. Part IV Video 1. Mainly to learn how to leave a
message, and do the two tasks required in the
textbook. And to learn some useful expressions
through the video. to conclude steps in leaving a
message and then have the students practice
leaving a message according to the information
provided in the textbook.

6. to have the students practice dialogues through
the telephone in pairs.

Assignment

the students are required to recite all the useful
expressions for making telephone calls and to

practice dialogues with their partners after class.




Foreign Language Department

[T FEHRRE]
Hi A5 OB R
BRAT B wE wiItEE
FOMURRT AT FOMN BRI SR “WUT. B . RN
oS, BRFAR FREEARE R |57 WMES PN SSTHE OB S i
B F T A GIRTAWA S 224 o 51 i Il TR ¥ (=B 1 U &R, AAR R
(Video 1 ), #48  IHELULASILE |37 &%t TCRFES: )3T
HHGR, TR 2 A0 B TGAE A B R 25 ) i NEIRAE
# HL 15 AH 5¢ F 75 AIAL KESFRME )1, “FB” —IEE ol WA
2 X 7. EoJEPE. Tk URAS Bl 5 AR
sz A HYEE A I BRI | B R e JEHT L iE S
)i (Language Focus it — LR BRI A G A RALAC,
st D, &I RS AR . ARG S ST BRR ENCTNE S
i LR A AE 0L, AT VPN AR 7R A o S 78 43 H
PR R E 5%, I B G b R Ao
PATHABEHT F 1 A1 ZHKFREE 0% “i” &
i = S BRSO
BT REMEL 1E, FXE, I bk
EBRATHERM 2P
(Video 1 ), 5l
ST AR
TG AT HLAE
GAEDaERTE
HmE| SR E
TR AT e R 2
3@ 6 Fr i
(115 5 M

(Language Focus
A, B RE T A
FOIBIR, TR
ARSI Ok
ITE SR T
B R A P
AT ZR ]
FAFAE In) R, It
TSR S, #
B A E AR T
1 FH B FAE AL
%

& BT BEIER




Foreign Language Department

o EEESIET G LB HC AR, Rl H BRI, SRR TSI
], SEIAME. ZER

® HESEIMERAMIMES: BINEEARE

® HUESSIE QAR P R AT GG XA TSI RORBAT I G it, JvJa sk
URAL A e R KT -

PR RIRZ RS, e 1 ImE

M5 E S HER

TRET B wiE witEAE
o HAEMRIRE BOMIFA AR (@ SER “Wr. A LR b, 20
GGV g A IE{SE7 20 B i i, w7 e JGiBURS S ST
BOR, HREAT TSRS f£5% . £% 5154
CERRY LG i e A5 FEAE @ FIIHEEZHER Sz S Fir &
SdErE. i 58 O H A ZH. IR, Z oo r
® STRANA B Wy 114521 o ik, A
REECIETE BR (Listening o NG OR AN A T

RS . Practice), £2] HNFEZIATT RANZR
B2 AH R Z 1 PIsst, A @ 2 UL IR

BE M. AL E AT R REEARESE
® Hmgl T At o, NiE IR A FITI)
TR, B2 BRHF PR FNE, B

SREERET. |

o B GakiR
BB
7.

o LI 1
b BISRER A
LRI
fritie, FOTHET
LT, R
B ST
S RGN
HINCE, SR
A

21 H b, B
TIIRCR -

& BT BEIER

o HEEIMEHEZIIAE: KIIRERINF, A WEH O mS S5 H4,
AR 1 SRR

o HENIIET & IMEINA T EIRE R T .

o HAESIET A MEREES, TR,




(%0 A PR E BT ]

Foreign Language Department

HEAI FUTE N D
A . RRE A SIS R, by | @ AN BT
it AL
[y glﬁmﬁﬁéﬁﬁﬂ
How do you make a phone call?’E AT | @ /JgfCE &, BN
15?2 =
What expressions would you like to use * /hHlHvy
when ringing? 1 HLiE I A H A+ 4 & F &
iA?
How to answer and speak on the phone ?
anferdi. FTHLAE?
o FUTVFO 2 A TG BN R
e ° M R A TR AR R | @ TRRE. FTHE
il I RE AR % i 1 A
° SEME 22 AR B AR Y 3 i R F5ALAL
R S5 ALA ° Kk bk #om
B2 HFD 1) UAE AL A
EL
HER, iF | @ FOT I A T M, I
ERLR IS EE W WP S5
24 PR AL A A AR RS
20 B, BT 5 AL 508
PR, W TR BOl AT Ak
B
° FIMT AT L BINE S, 12
D
PRl WIR KSR B E e . TR, JUHE SN ERENL. W5,

FFiCsR IR AR TSI R TR SE P IT AL S




Foreign Language Department

Chapter

Unit 5 Business Travel

Teaching Objective

to know how to prepare for business trips; to learn
how to book an airline ticket; to know how to check
in at the airport; to know how to go through the
customs.
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Teaching Focus and Difficulty

to learn how to book an airline ticket; to know how
to check in at the airport; to know how to go through
the customs.

Teaching Duration

8 periods.

Teaching Method

group work, simultaneous performances, imitation.

Teaching Steps

1. Warm up and homework checking: the students
are asked to make dialogues about having a
meeting and then finish the task in the warm up
section to know how to prepare for a business
trip.

2. Part II, task 1, to know how to book an airline
ticket and then to learn more useful expressions
concerned with booking a ticket in Part III
Language Focus A.

3. the students are asked to practice booking an
airline ticket according to the situation provided
on P62 task 1.

4. Part II task2, practice 2 to listen to the short
conversations and to know some useful
expressions applicable at the airport.

5. Part III Language Focus A, to learn some useful
expressions for checking in at the airport and
going through customs.

6. Part IV Video 1. to know how to go through the
customs.

7. to have the students practice dialogues by
imitating the video.
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Assignment

the students are required to recite all the useful
expressions for booking airline tickets , checking in
at the airport and going through the customs. And to

practice dialogues with their partners after class.
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Unit 8 Receiving Visitors

Teaching Objective

to learn about the languages and etiquette required
for receiving a guest at the company
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Teaching Focus and Difficulty

to know how to receive a guest at the company
properly

Teaching Duration

4 periods.

Teaching Method

group  work, simultancous performances,

imitation.

Teaching Steps

1. Warm up: the students are asked to finish the
warm up section by discussing in groups, and
then to finish Part II task 1 .

2. Part III Language Focus A, know some useful
expressions.

3. to finish the task 1 in the follow-up practice so
as to learn a case on how to receive guests a the
company

4. Part IV Video 1. to know more about receiving
guests at the company.

5. the teacher analyzes the steps needed in the
opening section for receiving guests at the
company and then the students are asked to do

some corresponding practices.

Assignment

the students are required to finish the opening

section for receiving visitors at the company.
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Unit9 Business Dinner

Teaching Objective

to learn how to invite people for a business dinner;
to know how to order the food and entertain guests
at the business dinner
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Teaching Focus and Difficulty

to obtain the ability of entertaining guests at the
business dinner table

Teaching Duration

4 periods.

Teaching Method

group  work, simultancous performances,

imitation.

Teaching Steps

1.Warm up: the students are asked to finish the warm
up section by discussing in groups, and then to finish
Part [T task 1 .

2. Part III Language Focus A, know some useful
expressions.

3. to finish the task 1 in the follow-up practice so as
to learn a case on how to invite guests for a business
dinner.

4. Part IV Video 1. to know more about entertaining
guests at a business dinner.

5. the teacher analyzes the steps needed in the
opening section for receiving guests at the company
and then the students are asked to do some
corresponding practices.

Assignment

The students are asked to make a
performance on the topic of business

dinner.
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