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Foreign Language Department

Chapter

Unitl Company

Teaching Objective

1. To learn about China's pioneering spirit and the
contributions to world civilization, and cultivate
students’ entrepreneurship (Ideological and Moral
Objective) (LB H #r)

2. To master new words and expressions related to text
A

3. To start talking about company and writing business
letters

4. Drill students’ practical skills in their teamwork and
complete the related projects.

5. Guide students master grammar “Tense and
Voices”.

Teaching Focus

1. Direct students’ attention to master the new words
in this unit.

2. Guide students to complete the project in groups,
and encourage them to present their work in
public.

3. Guide students to master the skills of writing
business letters.

4. Make sure students can summarize the main idea
of the text. Improve students’ reading abilities.

5. Improve students’ listening and speaking abilities.

Teaching Difficulty

—_—

To master the skills of talking about company
2. To encourage students to complete their tasks as a
team and present their project.

Teaching Duration

16 lessons

Grammar Translation Approach; Communicative

Teaching Method
caching Mietho Approach; Task-based Approach...
1. Write and talk about the topic company. 2. Prepare
Assignment presentation of “Start Your Own Business” in groups

and present it in public.

Teaching Procedures:

Warming up:  (Ideological and Moral Teaching)

1.1 Introduction

1.2 Focus: talk about inventions

Can you give the names of any local companies and what they produce, sell, etc.?
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Do you know any big companies?
Where are they situated, who founded them and are these companies well established?

Do you know of any companies that have problems for any reason or have already gone
bankrupt?

Focus
Match statements a-g to the inventions 1-7.

Focus Focus

Match statements a-g to the inventions 1-7.

a  With this invention, the user can still use his.
hands and will not get wet in the rain.
b This protects the clothes and face and

a With this invention, the user can still use his
hands and will not get wet in the rain.
b This protects the clothes and face and

Match statements a—g to the inventions 1-7.

a With this invention, the user can sfill use his
hands and will not get wet in the rain.

b This protects the clothes and face and

looks like a new fashion. looks like a new fashion.

You didn't get a seat on the train? With this

looks like a new fashion.
c You didn't get a seat on the train? With this

o

¢ You didn't get a seat on the train? With this

P 5
; %

invention you can sleep while you travel. e iaventionjyouicanisleeniwhiSHEHIEIES invention you can sleep while you travel.

d You can communicate with friends all over d You can communicate with friends all over 4 You'can communiat A
the world with this invention 2 IS the world with this invention. X the world with this invention.

< Bored? This invention can entertain you for g e Bored? This invention can entertain you for Bored? This inveriisaioa o
hours. liEis

hours. N
Your new shoes won't get wet with this
invention.

You will never have too much butter on your.
knife with this useful invention.

Your new shoes won't get wet with this
invention.

You will never have too much butter on your
knife with this useful invention.

f Your new shoes won't get wet with this
invention.

a You will never have too much butter on your 3]
knife with this useful invention.

[~

@

'H

Reference: Papermaking, gunpowder, printing and the compass are the four great
inventions by ancient Chinese people that have had a huge impact on the entire world.
1.3 Encourage students to talk more about their future plans
1.4 Presentation and summary
Part A People and issue
1. Is Volvo Swedish, American or Chinese?
1.1Topic of company
1.2 New words and expressions
1.3 Do listening practice to gain the main idea of the text
1.4 Read the text and make a timeline of the history of Volvo.
1927 The first Volvo car was manufactured in Sweden.
1945 Volvo became well-known outside Sweden.
1999 Volvo sold its car manufacturing part, Volvo Cars, to Ford Motor Company for $6.45 billion.
2010 Ford sold its interest in Volvo Cars to the Chinese Motor manufacturer, Geely Automobile,
for $1.8 billion.
1.5 Ask students the following questions:

A. Answer the questions according to the text. 4. What have Volvo's early models been known for?

They have been known to explode.

-

. What kind of vehicles did Volvo manufacture?
Volvo manufactured cars and commercial vehicles,

5. When did Volvo sell its car manufacturing part to Ford?
including buses, trucks and heavy construction machinery.

Volvo sold its car manufacturing part to Ford in 1999.

2. When and where was the first Volvo car manufactured?

6. What happened to this part of the company 11 years later
The first Volvo car was manufactured in Sweden in 1927.

and why?

3. What was the idea behind the first Volvo car? Ford thought it would make a big profit but it did not. So

The idea was to build cars that could withstand Sweden's

only 11 years later it decided to sell Volvo Cars to the

rough roads and severe winters.

Chinese motor manufacturer, Geely Automobile.

7. Why was it important for Volvo to have a Chinese partner? 9. How did the sales of Geely cars changed after it bought

Because under Chinese regulations foreign car Volvo Cars?
Geely increased its sales from 329,000 in 2009 to

1,360,000 in 2019.

manufacturers can only produce cars in China when the

company is jointly owned and run by a Chinese company.

10. How many electric cars did Volvo sell in 20217
8. How much did Geely pay Ford for Volvo Cars?

Geely paid Ford $1.8 billion.

The number of electric cars that Volvo sold in 2021 made

up 27 per cent of Volvo's total sales volume.

1.6 Ask students to read out the text loud paragraph by paragraph. Collect any words which
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students have difficulties pronouncing. Writing the words on the slide, and help the students
correct the mistake.
1.7 Ask students to read the text and find out what these numbers mean. The first one has been

done for them .

* 1945: the year Volvo became well-known outside Sweden

+ 1999: the year Volvo sold the car manufacturing part to Ford

Motor Company

* 6.45 billion: the amount Ford paid Volvo for its car

manufacturing part

« 11: the number of years before Ford sold Volvo Cars to

Geely Automobile

1.8 billion: the amount Geely paid Ford for Volvo Cars

900 million: the amount Geely invested to keep producing

Volvo besides the amount it paid Ford

300,000: the number of cars the factory Geely built could

produce per year

16 million: the number of cars sold in China in 2010

+ 200,000-300,000: the number of Volvo cars Geely planned

to sell per year

e 705,000: the number of Volvo cars sold worldwide

« 27:the percentage of Volvo's electric cars sold in 2021

Volvo: Volvo Company is a Swedish multinational manufacturing company headquartered in
Gothenburg, Sweden. Its principal activity is the production, distribution and sale of trucks, buses,
and construction equipment. Volvo also supplies marine and industrial drive systems, and provides
financial services. In 1999, Volvo sold its car division Volvo Cars to Ford Motor Company for
$6.45 billion. In August 2010, Ford completed its sale of Volvo Cars to the parent of Chinese
motor manufacturer Geely Automobile for $1.8 billion.

Geely: Geely (officially Zhejiang Geely Holding Group Co., Ltd) is a Chinese automotive
manufacturing company headquartered in Binjiang District, Hangzhou, China. Its principal
products are automobiles, motorcycles, engines, and transmissions. It sells passengers cars under
five brand names: Emgrand, Englon, Geely, Gleagle, and Volvo. Some Geely models have
received criticism for closely resembling those of other manufacturers.

1.8 A.Find words in the text that mean the same as these words.
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U L
and nor
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S the most w

. New techn

1.9 Detailed study of the text.
1) Swedish adj. i f1)
e.g.(1) The Swedish company blamed the decline in US orders on the macroeconomic outlook.
X SH A m SR AT B R 1 AR TR LA B A AR

2) rough adj. FEEAFR), HREH
e.g. (1) The car bumped along the rough road. V5 Z-7E &A1 4% b B 47
3) severe adj. PURHT, FEIZIH
e.g. (1)The NWS predicts severe weather beginning Friday afternoon for an area extending from
eastern Texas up through the Midwest and into Michigan.

PBER SRR, MNEIIT N FITAE, WETERE MR F AL, 2o i v vt 0 B 2% SR )
7R DR T 1 7 0 R o
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4) manufacture vt. & vi #lli&, ML

e.g. (1) We manufacture cars of all makes in large quantities.
AT AR AR 7™ 2% T 3O 1) 2240

5) well-known adj. & % 1)

e.g. (1) The well-known professor sees the smallest slip I make.

AU IR 1A F5e /N B0 ZE B IRV 2 44 O AT e HE R

6) producer n. 477

e.g. (1) The producer and the consumer are distinct roles with different knowledge.

M N 9 e BT AR AR AN R A 6

7) commercial [ka'ms3:fal]adj. &V 1

e.g. (1)The commercial bank is willing to lend money to these customers.

R AT SRR X e

8)vehicle n. 4-5H

e.g. (1) A truck driver died last night when his vehicle overturned.

WERE — LR 4= 458 1

9) construction n. 2K

e.g.(1)The local government raised large sums for highway construction.

T BUR BN B8 55 4 1 BRI

10) machinery n.A12%, AL

e.g. (1) The use of heavy machinery has damaged the site.

FARYUR A8 PR IA T T

11) profit n. F}j

e.g.(1) If he keeps making a good profit, he would certainly be able to send all of his children to

university.

IR Ak SR ER, M E E A REBITA 21 B

12) dealn. 225

e.g. (1) It was no small achievement getting her to agree to the deal.

RELE It [F) SR 2B 58 5 WIS S AN/ B o

13) manufacturer n. filli& 7, | R

e.g. (1) The auto manufacturer discontinued that car back in 1999.

IRAEHIE P AR 1999 SRR F IR AR T .

14) essential adj..h 1]

e.g. (1) It is essential to keep the two groups separate.

e P T2 LB

15) global adj. 4=EK[¥)

e.g. (1) AIDS is a global problem which needs a global response.

SRR BRI I, 7 A T SR NI

16) regulation n. i & ] 5

e.g. (1) The company is very strict on enforcing health and safety regulations.

O] PR AT AR AN 2 A E

17) jointly adv.t&Hh, [ 1y

e.g. (1) The channel was jointly funded by the French and the British.

X2k BEIE 2tk BN A [ AL 3R .

18) thus adv. [HIHt
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e.g. (1) If it is hotter, it is yellow, etc. Thus we could tell the surface temperature of a star by its
color.
IR, e R O G. Bk, FRATAT DU E R SR A S R R .
19) base vt. 8 (2% WAL
e.g. (1)The paper had intended to base itself in London.
R GARA JFRAT AT S B A 2
20) invest vt. %
WA invest in ¥, Kt
e.g. (1) Many people don't like to invest in stocks.
2 ARSI TS
21) H A Ff#ENT: 54 years later, in 1999, Volvo sold the car manufacturing part of its company
to Ford Motor Company, America, for $6.45 billion: After 54 years, in 1999, Volvo sold the car
manufacturing part of its company to Ford Motor Company at the price of $6.45 billion.
sell (+++) for: Dheeeee- Pk
e.g. (1) Free apps have become the norm, and very few can be sold for more than 99 cents.
T N OVE R, RAMRD e E 99 K k.
22)H 5 )T i HT: However, under China’ s regulations, foreign car manufacturers can only
produce cars in China when the company is jointly owned and run by a Chinese company :
However, according to China’ s rules, a foreign car manufacturer must set up a joint venture with a
Chinese company before they can produce cars in China.
canonly +- when =: HAGLE+- IS T A AT BLeeeeee
e.g.(1) We can only achieve that when we work together.
HAHA 5514 Refis]
2. Story reading (Ideological and Moral Teaching)
A New story and Reading Comprehension: “China to Let Self-driving Cars Be Tested on
Highways”
Read and Think:
1. Find the other two expressions of self-driving cars in this new item.
Autonomous vehicles, intelligent connected vehicles.
2. Whatis MITT
The Ministry of Industry and Information Technology.
3. Why do Chinese authorities plan to let self-driving cars be tested on highways?
Chinese self-driving technologies need to be improved with road tests data.
4. What problem is of great concern with the road tests of driverless cars?
Safety.
Homework: Exercise on Page 5: Working with words

Listening 1 Meeting a business partner at the airport

1.1 Tip: Introduction expressions
When meeting a person for the first time you can say “How do you do?”, which can be
answered with “How do you do?” or “Nice to meet you.” You may only say “How do you do?”
once to a person. The next time you meet this same person you may say “Nice to see you
again.” or “How are you?” but NOT “How do you do?”

1.2 Read out the new words and expressions
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Chen Lin

Chen Lin |

Chen Lin

Chen Lin i

1.4 Check answers.

2. Speaking 1

2.1 Practise reading the dialogue in listening 1 with a partner. Change roles after you have read it
Once.

Chen Lin Good morning. You must be Mr Lohmann.

Martin ~ Yes, that’s right.

Chen Lin I’'m Chen Lin, Mr Li’s personal assistant. How do you do?

Martin  How do you do?

Chen Lin How was your flight?

Martin  Fine, but a bit full. However, I managed to sleep a little.

Chen Lin I see that the flight was delayed by three hours.

Martin ~ Yes it was. There was a problem with one of the engines, but I had chance to have
another look at the report you sent us while waiting for the plane. It was very interesting and looks
very good.

Chen Lin Well, Mr Li is waiting for you at the office. The taxi is waiting over there.

Martin ~ Good, but could we go to the hotel first? I’d like to check in and ...

2.2 Practise the dialogue with your own information.
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3. Listening 2: Welcoming visitors to a company
3.1 Listening tips: how to greet

3.2 Listen and find out: Now Martin is at Shanghai Excavation Machinery. Is this Martin’s first
face-to-face meeting with Li Ming? How do you know?
3.3 Listen to the recording again. Tick the reply you hear.

-— -

NIs your 1‘“1‘/4‘1; ',\“1‘; 1c
No, itisn't,

N I‘Mﬂl‘i I'w:;?

3.4 Focus on the new expressions in the reports

3.5 Listen to the people talking about their companies. Match their names to what they say.
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Id like t

d fill in the gaps

s to k

3.7 Introducing Yourself

4. View A good idea
4.1 Show an invention you like best to the class.
4.2 Watch the video and choose the best summary for Tim and Robert.
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4.3 Watch again. Are these sentences true (T) or false (F)?

Tim has invented butte

1im

[, Tim thinks that

5 Writing : Business letters

5.1 Usages of business letters

5.2 Format of business letters

5.3 Exercise

Put the parts together to make a business letter. Write the letter in your exercise book.

Example of a business letter:

Dear Mr Carter,

With reference to our telephone conversation today, I am writing to confirm our order for 120
kilos of Red Cheddar, Ref- No. 812.

Could you possibly send the order by next Monday at the latest?

Please contact us if there are any problems as we need the order by then. The last time we gave
you an order it was, unfortunately, two weeks late, and this is not really acceptable.

Yours sincerely,

Gordon Gale

(Gordon Gale)

6 Grammar check

Tenses and voices

1.1 Grammar notes

111 — I AE B AN EAE AT B

a. FRILAE S [A] ) X 51

—FRIAE I BRI IR RV E SRS E, X REEAE VAN 219 A — € IEAEREAT, 1B7E
B J) _E R DA ] J e 23k 2 R L i R B SR R,

He goes to work by bike. % F 174 3.

PAEBATIN FERORIE (YRR ZD IEESTREME, .
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— What are you doing? FRTEMIATA?

— I’ m writing a letter. FEEE.

always S5ILIEHEAT I IE R R U0 A B BRR (0 A5 R “HOE” &, FAESH A
27, .

He’ s always complaining. & & & ZEHE /A48,

You’ re always making fun of me. RZEEERITIE.

1.1.2. R R R[] R [X )

F— I AE R s “ BRall” Kkt a] %% LTt if / unless / when / as / until / till / as soon as
5 S S AR B RPIRE AR, G

I’ 1l tell him if he comes. A1ERAR T 3o & Urfi.

I’ 1l believe it when I see it. HR WL A5,

I’ 1l wait till he comes. F&Z45 3 k.

FE ER WA T 3oR “ Ball” R 8] 1 — AAE R AN BRSO “will + BhiA]JEIE” RoR,
BIANEEDE 17 1 tell him if he will come (X), WAREUL 17 11 believe it when I will see it (X).
—IAERT AT TR CORSRIMIT RS, BAERHR”, 0.

Tomorrow is Saturday. B R A2 2 HI/N.

UL 5 L, AT R AR SR BRI s, e
We start for London tonight. A 14-M & 248 2.
EHIAEATI RN “H ML H” B2 0 GRILE: We are starting for London tonight. ).
X
I’ m seeing John tomorrow. KU REMLAEG I . (& 2 LA FYIR I, A RAH)
1.2 —ffid LA 2 AT
—Rd LR FEH TR — RS RN, REFEORESMES RN, .
[1] I met him yesterday. FKHE I WA
[2] He never drank wine. At AANIE I
R BATIN FE I T3R5 N IEAEREAT B, (205 25 Rk BoRr i 1 IR 1, 4n.
[1] When we arrived, she was making some coffee. FA1%]
I I A A I

[2] He was getting up at five o’clock every day that week.

TR AR 5 IR .
R, —Aod AN Sl LT EE AR LA, ROy ol L s R 2 Eh i,
1173 25 EAT I 7R R 58 AT -
1.3 since / for 5PLAE 5 At
since {1 1] 5 &I 18] IR 38 # 5 BULE S8 BN R, 4
We’ ve lived here since 2010. FH 2010 FPIRIRA T —EHAEEIX B,
He went to America ten years ago and has stayed there ever since. +4FRIfth 2 7 3 H, MIbmi—
HEAER R,
since 1FHE1A] 5] I [ERRTE AN AR, 38 H A A) iR ] — ol i, 32503l F L 58 i
Lup
We’ve been friends (ever) since we met at school.
FATE MAEEBAINR LR — B2 A
AT since GEIR]) F1 for (Sri]) 51 ARG 5 BUAE 58 B (2 H 1) . VA
since ... KM AL, for ... RK/~HF[AIBL. LLEL:

It’s a long time since I saw you.
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[ haven’t seen you for a long time.
XWAIE S, BIE “OFAAIT” fif. AE “itbe+ WFIA] + since- A F)” IKAERIF)A A, H it
is LA it has been i,

6.2 Put the verbs in brackets into the correct tense.
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6.5 Quiz

| Mling work™

buildi

6.6 Homework: Work out a Project

What is the company like?

Work in groups of 3 or 4 students. Research a local company in your area. Find out:
how many people work there,

what it produces,

how long it has been in existence,

what competitors there are in the area,

how the company deals with the competition, and what would make it attractive for college



graduates to work there.
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Homework: You can present your company by designing a poster, a flyer or a brochure. You can

even do a powerpoint presentation.

Chapter

Unit2 The office

Teaching Objective

1. to get familiar with the topic office

2. to master new words and expressions in this unit

3. to start talking about office and writing business
cards

4. to guide students master grammar ‘“Nominal
clauses”.

5. to use the dialogue guide to communication well in
daily life.

6. to improve students’ reading & listening abilities

7. to identify the essence and cultivate students’ spirit
of etiquette (Ideological and Moral Objective) (FLEL H #r)

Teaching Focus

A Tour of the Offices
Departments and Staff

Teaching Difficulty

The correct office etiquette

Teaching Duration

16 lessons

Teaching Method Lecture method; Discussions and Practices
1.Design a poster with correct office etiquette and
Assignment present to the class,

2.Write a business card

Teaching Procedures:

Step 1 Warm up

Focus

A. Match the words in the box to the pictures.

digital projector = filing cabinet flip chart hole punch
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slide projector photocopier stapler sticky tape | paper shredder

—

[

dr

1] H = 3 | 0
photocopier filing cabinet flip chart
] g i)
hole punch slide projector stapler
8 B

sticky tape digital projector paper shredder

E. Work with a partner. Say what you do with these pieces
of office equipment.

di_gital _pro_jector_ filing cab_inet ] ﬂi_p chart ] hole punch
slide projector ! photocopier _ stapler ! sticky tape paper shredder_

make holes in documents 1. a hole punch
make copies of a document 2. a photocopier

cut paper documents into
You can strips so that nobody can with 3. a paper shredder
read them

fix sheets of paper together 4. astapler
repair documents 5. sticky tape
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store and find documents 6. a filing cabinet

easily
show documents on a 7. a slide projector
transparency

You can with - :
show documents on a 8. a digital projector
computer
present information by
showing large pieces of 9. aflip chart
paper

Step2 2A Office Etiquette

Go through the text and then decide whether the behaviours are right or
wrong. Tick () the correct boxes.
RIGHT WRONG

= v 1. Tell your colleagues about your private
problems — ey can help. _
v (J 2. You must wééh your dishes when you are
| done with them.
v ) 3. 1tis your responsibility to fix the
photocopier if it breaks down, or tell

someone to do it.

v _ ] 4. Make sure your desk is tidy at all times.
4 J 5. If you use all the milk, buy some more.
v X 6. Never talk about your colleagues.
=] ( 7. Only wear jogging trousers on Fridays.
v [ 8. Try not to be late for work.
v i 9. Be polite when you talk to your colleagues.
v ] 10. Never read other people’s letters and

e-mails.
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E. Match the questions 1-6 with the answers a—g. There is

one answer that you will not need.

Why is office etiquette important? 1 Ay Gl t|(;ly =K SIEG ol
>< are an organised person.

Why should you keep your own

Because it helps you get along

work area clean? 2 ~ with your colleagues.
Because it does nothing but

Why should you conduct yourself
respectfully and courteously in the
office?

harm.
Because nobody needs to know

how many friends you have.

Why should you put more paper in 4
the printer when you use it all up?

Why should you discuss private 5

Because the next person will
need it.

Because it is an essential part of

matters quietly? : becoming a professional person.
Why is it not a good idea to . Because personal matters should
complain about your co-workers? " not be made into a public topic.

Brainstorm activities: What’s the English for “#[{ < #” ? “a state of etiquette and
ceremonies” China is known as a state of etiquette and ceremonies. (FIEZ %)

On what occasions can etiquette be used?
Tea serving etiquette

Gift giving etiquette

Greeting etiquette

Dining etiquette

Proverb Learining:

AwL, TP, LT

He who does not understand the rites cannot find a place for him.

NE NI o - T

Those who respect others will be respected by others

NFTALMAE, FRALMAR, EREALNAT. -HT
A man without manners cannot survive, a mission cannot be completed without
etiquette guidance, and a country will be restless without etiquette rules.

Detail Learning & Language Difficulties:
lLetiquette n. L7, fLAY, BFE

China is a nation of etiquette.

[ e AL A F

2.punctual adj. MR, SFNE

She has been reliable and punctual.

i — EL AT SE ST .

3.privacy n. FEFA

She was longing for some peace and privacy.
LM AEESURTY = NR NG R

4.correspondence n. JH{E

We kept up a correspondence for many years.

BAVORFF VIR Z NS R

S.issue n. |0/
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You're just avoiding the issue.

PR IRAAN L & AE ] 8 ]

6.co-worker n. [F] 5

Our new co-worker has some great new ideas.

AT [F) S L B 4 T

7. positive adj. BRI, IETH Y

She tried to be more positive about her new job.

U 73RO E TAE RSO

8. disturb vt. 1L, Witg

I'm sorry to disturb you, but can I talk to you for a moment?
XA, FTPAR—F, WAEEHRARIR —2 )L ?

9.be aware of FliH, =N

Everybody is aware of the hazards of smoking.

RS HR B R 0 6 5

10.neat adj. #E75H

They sat in her neat and tidy kitchen.

A ATT AR E Tt IR 5 B 5T 1) B s L

11.appropriate adj. &4, &IEH

Jeans are not appropriate for a formal party.
ERXERE EF A G,

12.messy adj. & ELH

The house was always messy.

X5 T R BLRERE Y

13.unorganised adj. JoZEEM)

My father is always criticizing me for being unorganised.
FRAL SR R R VF RS A 2K HE

14.maintenance n. 4E47, 4if&

The school pays for heating and the maintenance of the buildings.
SR HHIX B R A 4EIZ B

15.appreciation n. JEJL, AT

You might be demonstrating a failure to show appreciation.
PRAT BE P 2RIE HR I RE T

16.considerate adj. &1, 5 RE 21

She is always polite and considerate towards her employees
I AR SR DR R U R

17 responsible adj. #1571, H LM

He's directly responsible to the boss.

(ERERES B2y TR/

18.respectful adj. A #L3 1

He was very respectful at home and obedient to his parents.
fibAE o AR & E AT HBAA S EE

19.mature adj. J¥%ZAH)

Jane is very mature for her age.

A AEU AR, ZR A

20.Office etiquette is something that helps you to get along with your colleagues even
if you are not on friendly terms. 7p2 % ALSGEH BIR S R FHAHA B —Fh 720, B
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FEARA 2 TR ) 20 R IFARSRE
AT
Even if you don't like the food, try a small bite.

B IR A SR, /A,

[ D€

VIYNEL RN
L Ip A BB RS R A AL — 730, BIEARATZ I8l 0 R IR AR 2R
REBIP A BRI, HIZIFAEREVR AT LA E . Baf 81T
NHEN 5 BARER, NI A SRR IR TR
2. e BiL . VEABUZHN, IRNAZR R BE A A, AMUEPES — REF 2,
111 HLAS AR SER— R LA 58— A& T AR T AZEE S, X UEW /R
[ 2 (PR 8], At AT 2 A e 58 AR [ S 7]
3. BEAM AR, . RN AR A Z A ST, AER BN R R
S F e WERIREMFH AL, THH IR B HAb N RENT o A A 5 e A 22
AR N IR
4. AERMEFEE. 702 TAEEERLR; MBI, it 58 HE % AR
PR, ATRES LR IR R S LR« X Rl SRR PN B URRBIR B . JARAEAT N,
BAEIRIZER . D ZEFRFSEA R R, A IRECE R4
5. AZATHONN . WERARITWr 7 NBIBHE . 90 7 R NBER i 1 3
MTESN, —E EER . R AR UL TR . 0 SR A R ) BT 2 5 N AR R
WD YE, WVFRRIVIRII A & RK T o IREALIIAEMITR L, BEAREK
PR Ui TE 5 & .
6. PREFEETE . LWV, FEEAMNDPAZMREE . KRR HEIRL [F M
Jr RN RIRIL. SR ORFF RN N AR X433, DR —5KaEL B VR Y 52 7
RN A R EI A
7. RN NEEHALI . Z22WK, REFAU . PEEt o S AL BB 7[R 2
AT L e AN o X [ RS2 AR AR o] 75 B0 R s il
8. HEMH B BUIAEAIFRENTURRAL, AR SRR b7 #E BT
WARAR MG 5E 1 B Ay, BATRAoI NN, ZARK . fRFF
SEINLIEH TAF . IE/RAEERITT B, 2 ZE AT BETE R, /38T
EPHLE AR T2, N — N NI — 2848, WAL~ T, REMIFEE
HUFAERA R
9. MM EZ, IaEALCER TN FEREFEREALIT X2 PO A
FERAS7yHh B RSB B 2 O

Working with Words
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A.Find words in the text that mean the same as these
words.

place of work within an office — [ Workspace |

people who work with you — [Colleagues / co-workers ]

exchange of opinions — [ discussion

focus — [ concentration j

pay no attention to — [__ignore |

rules — [__Codes |

B. Use the words you have written in exercise A to fill in
the gaps in these sentences.

workspace colleagues / co-workers discussion
concentration ignaze codes
Y

1. You should never __ignore  yoyr colleagues / co-workers

but should say “good morning” when you arrive at the office.
2. John had a very serious discussion about working hours _
with the new trainee.
3. If your Workspace js not big enough, you can always use

:___the conference room for your_r_neetings with the customer.

4. One important__c9de you should follow is to ask for
permission before taking somebody’s things.
5. It is impolite to make a loud noise in the office because it

makes concentration difficult.
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C. Complete these words with their lost vowels.

3ppQintment appropriate code

cOlleague cOns | derate cOrrésponde€nce
cOUrteoUsly cubicle etiquette
gossip Ignore newcOmer
overhear pUnctual résponsible
Unwr i tten

Step3 2B Reading- Lesson from a Rainy Day

Glance through the text and Choose the best answer to complete each sentence.

1.The rain that fell in New York City C

A. fell in the afternoon

B. was a flood

C. was on August 26, 1999

2.The author wanted to A

A. take the subway to work

B. get out of the rain

C. stay at home because of the rain

3.The first thing the author found when she went to the station was A

A. that most services had stopped

B. a huge crowd

C. the correct platform

4.She decided to take the train that was going away from town for several stops and

then C

A. get to work

B. walk to work

C. change back to the train to town

5.She had to walk A .

A. far enough so that she got very wet

B. to get wet

C. there were several blocks

6.The Deputy Director sent an e-mail to B

A. the author alone

B. everybody in the office

C. his boss

7.The deputy director had to take on his boss’ s responsibilities that day because
C .

A. she told him to

B. he had to learn

C. she was not in the office

8.From his e-mail, Garth showed his appreciation C

A. and encouraged the staff
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B. for the bad weather and the flood
C. for the effort his staff had made

Detail Learning & Language Difficulties:
1. rush hour ( & T EEM) S UENTR], A HHBF I [A]
The traffic in the city is chaotic in the rush hour.
FE_E NP I E], ST A TR L AN
2. subway n. gk
Do you go to school by bus or by subway?
PRAR A SR I R AR I Bk 2 A
3. operate vi. 1%, 1817
What skills are needed to operate this machinery?
BAR X FPHLES 75 EAT A RE?
4. be determined to M.
I am determined to succeed.
PR ERAG ) -
5. soaked adj. ¥ZiEH)
You'll get soaked if you go out in this rain.
BRI H 25, RS BIEZS 1 .
6. exhausted adj. F§J% 7151, JEEAHLA
I've been on the run all day and I'm exhausted.
i 78R, BT
7.log off E i, RIBGHEN RS
Please save all work in progress and log off.
HIRAEITA AT P TR, RERE RS
8 encouraging adj. & NBFEM), HRar N0 H
The results have been encouraging.
XL FUR TR N L
9.loyalty n. ‘i, 5K
You can't put a price on that sort of loyalty.
IR 8 0o T2 ] S B AT 1Y
10.I went from subway line to subway line only to find that most services had stopped.
AL B SRR 2 2 F) TR, AR IR 2 B SRR #5421 .
AEA+EEH
She went to the store to buy groceries, only to find it closed.
o SR, SRKIERTTT
We traveled to the beach to relax, only to encounter a thunderstorm.
WA VLM, GRAER) T — I FH M.
11.I was about to log off my computer when I received an e-mail from Garth, my
Deputy Director. FIEE SN, SRR 1 &I FAEME (Garth) H)—EH ¥
HEAF o
“when” I8 “RIR7
I was cooking dinner when the power went out.
FRAEfMG RS 5 R T
12.dedication n. Z=fik, RH.OHA

Her dedication to her work was admirable.
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g AR R 2 RS Ao AT BT i o

PRI

MR IR 7
1. 1999 £ 8 H 26 HF-m=Ugny, A2y Tk 1KMW, M I HEENER RSt
2. MRER, BERZ LIRFA)— 0. AR FMERL [ #E, AR
ZHIBBREBRARIFIE 1. JAR, AT T R UMEIZE L. A2,
SEAHERMERIMA KRS T, WEETE NG ERTERLE B, T2k
SETEFITAE T MO IR K2, IR 5 BRI HAE T X Ak . RINAEVE RGP, H
BE—uh EER NGRS . AR, BATEID T BBk B, &, K%
BIE T BRE N IR
3. WAENF P KA, HUPATRZSAT LMEX A BERIA P A= W MR
KK T, PRI PR AR iy, A SRaE, 10 HL DN i B b YR8 1M 775
WS
4. IRHE DI HAAERTHC. B 7R 5 8, WAEFRRT . HIEEREH
i, SRARLE] T B EAEIE (Garth) —&f B RAF. FATIFIRAE, ABN
M5
5. WA T 25 1T B A I BIE TAF AL R SEATT . IXFS DL, ST
JE DL TAE B S 2 a4 NS . W
6. KR 1Y LT R AR LR RS B — A I TR BE T OR 2 K AIREE . IR 2%
R AR (KR LE B B BB . W RS, (ENE R E R R 2 1, R
WEFFIER T .
7. & ME KRG, BRI RER LR EAR TR . RIRME,
W R AAFIRAE AR A 1) _E BRI - B A RS 1
8. MEBRIAIAE N— e Mk, EfibIiey 7 H TR, ©%E 2R
HITAE, BOERBGER P ZRMMT, Ay R4 I 8] 3k e R A g 53 AT
N T _EBERAL B ZRERANER SN 5S Fyo InEAEIR B, JRIKIE HANIZ R Dy AT R
AL NATRIE N

Working with words:

A. Match the expressions from the box to the pictures.
exhausted log off  flood the streets  rush hour | office blocks

completely soaked | like sardines in a tin employees .subway system

completely soaked like sardines in a tin rush hour
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log off subway system employees

B. Choose the correct verb or phrase to complete each
sentence. Change the form where necessary. Some
may be used more than once.

! make ‘ board ‘ take ‘ fight \ walk ‘ arrive at ‘ log off ‘ catch ‘ take on ‘

1. My brother made an effort to get into his dream
college by working hard at school and finally succeeded.
2. John waited for his friend almost an hour in vain before he
boarded the subway.
3. This is the third time |_have been caught in the rain this

week.

4, Cathy always forgets to 109 off her computer at the end
of the day before she goes home.

5. We all have to work harder, if we want.toMake 4
difference at work.

6. In Shanghai it is faster to___ @K€ the subway than to go

by car.

Step4 2C Listening&Speaking
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Listening 1
Listening 2
Listening 3
Speaking

{ » Mike Canning’s Story
A. Listen to Part 1 of the story and choose the correct

00060

# 1. Mike went straight from school to a job in
A. a clothes shop
v B. an IT firm

C. a trading company

# 2. Mike’s job was to make sure the ______ had
enough paper in it.
A. photocopier
v B. printer
C. flip chart

# 3. Mike liked dealing with customers and learning how
to

V A. advise them
B. repair computers

C. write software programmes

- -

# 4. Mike’s boss was a good employer and the pay and
were very fair.
v A. conditions
B. perks
C. working hours

#" 5. Mike’s boss also sent Mike to college
he learnt a lot about computers.
A. on Thursdays
B. at the weekend
v C. part-time

where



B. Listen to Part 2 of the story and decide whether these
statements are true or false. Tick (v) the correct boxes.

00060

TRUE FALSE

v (] 1. A new company started having special
deals.

3 ¥ 2. The firm Mike worked for enjoyed the
competition.

il ¥ 3. Mike became unemployed before
Christmas.

v 5 4. Mike was out of work for three months.

B. Listen to Part 2 of the story and decide whether these
statements are true or false. Tick (v/) the correct boxes.

00

TRUE FALSE
(J ¥ 5. Mike enjoyed working in the warehouse.
v (] 6. Mike works at night.
[=] V' 7. Theother people are friendly.
(] v/ 8. Mike works in a dead end.
v fir] 9. Mike wants to go back to the computer

business.

¢ » A Tour of the Offices (1)

. Number the facilities in the order you hear them.

00

3] filing room 5) fridge
(4] kitchen 2] lifts

1] reception area

Foreign Language Department
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¢ s A Tour of the Offices (2)

A. After lunch Marty and Steve continue the tour of the
offices. Decide whether the statements are true or false.
Tick (v/) the correct boxes.

000060

TRUE FALSE
B & 1. The boss is Mr Timms.
O ¢ 2. The boss’s office is on the 1st floor.
OJ ¢/ 3. You can smoke in the office.
v _ ] 4. Jacques is not French.
OJ ¢ 5. Jacques is head of the marketing

department.

E. Match the people with their jobs. Listen to Listenings 2
and 3 again if you are not sure.

000060
Jacques Monai secretary
Maggie Grey boss
Nina assistant
Brian head of R&D
Marty facilities manager

Departments and Staff

Imagine you are showing two trainees around the company
where you work. Explain what different people and
departments do. You may use the following pattern:

Personnel

» personnel manager: pays the employees

» staff development officers: send staff on
training courses

# This is the Personnel department.
The personnel manager is the person who pays the
employees.
The staff development officers are the people who send
staff on training courses.
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Production

» production workers: make the products

+ quality controllers: check that the
products reach the standards required

& This is the Production department.
The production workers are the people who make the

products.
The quality controllers are the people who check that the

products reach the standards required.

Marketing =
* marketing research staff: find out what

the market wants SRS P
» marketing planners: decide which new ‘
products are needed lhll ﬂ% .

& This is the Marketing department.
The marketing research staff are the people who find out
what the market wants.
The marketing planners are the people who decide
which new products are needed.

Distribution
« distribution staff: get the products to the =g
customers

#" This is the Distribution department.
The distribution staff are the people who get the products
to the customers.

. |
R&D 5 e

» product designers: develop new products

# This is the R&D department.
The product designers are the people who develop new

products.
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Finance I
* accounts: controls the company’s costs ..~ 3

* bookkeeping: sends out bills to
customers p -

-
-

#" This is the Finance department.
The people in accounts are those who control the
company’s costs.
The people in bookkeeping are those who send out bills
to customers.

Purchasing
* purchasing staff: buy raw materials

# This is the Purchasing department.
The purchasing staff are the people who buy raw
materials.

StepS 2D Viewing
Watch the videos and finish the exercises on page 42.
The Correct Office Etiquette

2D Viewing

B. Maggie, the new trainee, has made four mistakes. Watch
the video and find out what she has done wrong.

00

# 1. Her dress is a bit too short.
2. She chews bubble gum while she is working.
3. She makes personal calls in office time.
4. She brings fish and chips back to the office at
lunchtime.

ZD Viewing

C. Tick (¢) the correct answers.
o0
# 1. The / dress | [ ] shirt she is wearing today is a bit too
short.
# 2. Mr Carson from the finance department couldn’t stop
(] talking to | @ looking at her.
# 3. She even blows bubbles when she is &/ concentrating

on her work | (] talking to me.
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V4 4. Yesterday she spent [ ] two hours | [/ twenty minutes
talking to her boyfriend on the phone.

#" 5. 1 think we should have a word with the @ personnel
manager | [_] sales manager.

#" 6. Perhaps one of @/ us | (] the secretaries should talk to

her about the correct office etiquette.

Step 6 Writing
Business Cards

1. Mg

4 Fr (business card, XFK name card. visit card, BYfaiFR card), =8
R SIS AR TR, EREENERNAMEEFE, X
AT HALRAT L2 H S8 E 2 o T Bl X A& 55 A SO A I i H s S, 844
Fr BAS A B E A W E S, — KRR 1BV . SRS I L4
Fr e 5 B AZ BRAS AT iR B H A o

2. HE#
— &4 ERME BRI B ER S 1 A El 4K (the name of company) ;
2. W4 (person’ s name); 3. BRAZ. BRFR. kfT (position, title) ;

4. NE)HBHE (the address of your company); 5. HL1%5 5 (telephone number) ;

6. fE 505 (fax number); 7. H-T-HFH (E — mail address);

2E Writing

Business Cards
A.Look at the business card and mark out what
information is there on the card.

company name the person’s name e-mail address company logo
company address phone numbers  the person’s job title  company website |

3 the person’s name ’—‘Jd the person’s job title
John Snow /

Personal Assistant

Mobile: 0044-7625 % Ghore Tiifbats
e L
1 palpiony e Tel: 0044- 0117 604 2400
DX BRISTOL S 2 Elg company address
SIMONSWORKS i @S s E el A

s.co.uk
www.simonsworks.com

7 email address | ‘8 company website
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Step 7 Grammar
Nominal Clauses (£ ¥£ M 5))
—. EEMNA]
1B AR A
EENAEWRER: [11H that 51F, [2]# wh-7d——/FRl what / when /
whether / how %§ii——5] %, :
[1] That he is alive is certain. A SZIEVE % o
That he says so is strange. X A%
[2] What caused the accident is a mystery. i K2
W/ AFFIAE
Who stole the computer was not clear. fiy F i i\ & YEAS

==
HE,

2. 15T it FETEMNA]
BURs it (BN FTE, BHEFEME, MEEFEEE. .
That he is alive is certain.
— It is certain that he is alive.
What caused the accident is a mystery.
— It is a mystery what caused the accident.
. EiBE M
LR AR
EIEMNAHAE BRI [1]H that 515, [2]H wh- #3515, .
[1]T know that he was once a worker. A1 b MRT =T
[2] She doesn’ t know what she is talking about. A %1iE it
CEPHEE 4
Tell me whether he is at home or not. 2 JFFAR & B 1ESK o
(Lb#: 1 wonder whether / if I might ask you a question. X,
Fe AT AT LATRMR— AN A) . )
25647 it AT NA
e “FE A b, mREEZAGE, AR it (EEARE, HE
EighE, MEEEIEER, W
I hope I made it clear to him that he was no longer welcome here. F A7 2 L4 R
iy 2 AR IX BLAS P52 006
We think it highly probable that he will succeed. AT ANMAR A BEZ T
=. RIENA)
FAEMAJEP FERMENG], WA PMZEAL: [1] B that 5], [2]H wh- 175 %,
-
[1] The fact is that I don’ t like it. FFSZ A ERE .
The point is that we are short of funds. [7] &2 I AT & 50 Ek .
[2] This is why I came here. X 5 & F R IX H 1 JE A .
That” s what I want to say. FZ Ui EL 2 AN = E
That is how it happened. {55l & IXFE & A
That’ s where you are wrong. 1X il /& /R 15 1R T 7E
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Grammar Check
Nominal Clauses
A. Rewrite the following sentences, using it as the subject.

Example
That you take up a few hobbies / is important.
— [tis important that you take up a few hobbies.

1. That Internet shopping is not going to replace traditional

retailing / now seems clear.
It now seems clear that Internet shopping is not going to

replace traditional retailing.

2. That on an average day, adults aged 75 and over spend

7.8 hours on leisure activities / is not surprising.
It is not surprising that on an average day, adults aged 75

and over spend 7.8 hours on leisure activities.

3. Whether they come or not / doesn’t matter very much.
It doesn't matter very much whether they come or not.

4. Where Janet will go / is not known yet.
It is not known yet where Janet will go.

5. That John will come later / is possible.
It is possible that John will come later.

E. Combine each pair of sentences into one sentence
containing a that- or wh- clause as the object.

Example

| have made a mistake. | admit it.

— | admit that | have made a mistake.

Have | made a mistake? | wonder.

— | wonder whether | have made a mistake.

1. Help will arrive at any moment. | expect so.
| expect that help will arrive at any moment.

2. | don’t know who Brian is. Please tell me.
Please tell me who Brian is.
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3. Mike is the right person for the job. | believe it.
| believe that Mike is the right person for the job.

4. Should we continue the next day or not? We could not

decide.
We could not decide whether we should continue the next

day or not.

C. Finish the following sentences using a predicative
clause.

Example
Which room is the kitchen?
— What | want to know is which room the kitchen is.

1. | hope that he will soon be well again.
— My hope is that he will soon be well again

2. Shall we go or stay?
—» The question is Whether we shall go or stay

3. John once lived here.
—, This is Where John once lived

4. The reason for Janet giving up her job was the long work
hours.
— Janet had to work long hours. That's Why she gave up
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Chapter

Unit3 Manufacturing

Teaching Objective

1. Guide students the skills of introducing a typical
product in opening sentences.

2. Guide students talk about about how things are
manufactured.

2. Guide students see everyday things with different
eyes and think about how they are manufactured.

3. Drill students practical skills in their teamwork and
complete a project.

4. Let students handle the new words and expressions
in this unit.

5. Let students review Attributive Clauses

Ideological and Political Objectives B H #5:

1. Stimulate students' national pride and patriotic
enthusiasm, and enhance their confidence in national
development.

2. Cultivate students' international cooperation
awareness and global perspective, and improve their
cross - cultural communication abilities.

3. Guide students to establish environmental
awareness.

Teaching Focus

1. Direct students’ attention to master the new words
in this unit.

2. Guide students to complete a project in groups, and
encourage them to present their work in public.
3.Learn about the rapid improvement of China’s
manufacturing industry

Teaching Difficulty

1. To master the words of products.

2. To encourage students completing their tasks as a
team and present their project.

3.understand China’s national strategy related to
Made-in-China

Teaching Duration

16 Periods

Teaching Method

Lecture method; Discussions and Practices
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1. Work in groups of 3 or 4. Decide who will find out
about which product:

* sugar

* toilet paper

* orange juice, or

* toothpaste.
2. Find a video on the Internet. Take notes while
watching and report to your group what you have
learnt. You could take screenshots to help with your
presentation.

Assignment

Teaching Procedures:

Step 1 Warming up:

1. Play this game to revise place names.

Teacher: Where are you going?

Student A: I'm going to London.

Teacher: Please bring me a lamp.

Student A (to Student B): Where are you going?

Student B: I'm going to Sweden.

Student A: Please bring me a sandwich.

Student B (to Student C): ... Where are you going?

2. The students are shown pictures and asked to complete the questions. (Ideological and
Moral Teaching EBHICR)

Ask students to:

1) match the manufacturers with the products they make.

textiles consumer electronics oil and gas machinery
dairy products medicine beverage furniture
household chemicals automobiles tobacco

2) Work with a partner. Talk about the pictures with the help of the offered words. (Ideological
and Moral Teaching EEITE)

A:I think the factory / company in photo number -:+ makes ***

B:I agree. / I disagree. I think the factory / company in photo number -+ makes -

3) Brainstorm (Ideological and Moral Teaching Bt %)

How could Made-in-China products become more competitive in a dual circulation development
pattern?

Cheap price/Internet plus marketing/Packaging design/Other... ...

1.4.Pair Work: How does China’s manufacturing industry meet people’s ever-increasing needs for
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a better life? (Ideological and Moral Teaching EETE)
You can cite examples to explain it.

Step 2 Reading Text A: The pros and cons of an assembly line

1. Offer Ss some background information of Ford Motor Company.

1) Ford Motor Company (also known as simply Ford) is an American multinational automaker
headquartered in Dearborn, Michigan, a suburb of Detroit. It was founded by Henry Ford and
incorporated on June 16, 1903. The company sells automobiles and commercial vehicles under the
Ford brand and luxury cars under the Lincoln brand. Ford introduced methods for large-scale
manufacturing of cars and large-scale management of an industrial workforce using elaborately
engineered manufacturing sequences typified by moving assembly lines; by 1914 these methods
were known around the world as Fordism.

2) An assembly line is a manufacturing process (most of the time called a progressive assembly)
in which parts (usually interchangeable parts) are added to a product in a sequential manner to
create a finished product much faster than with handcrafting-type methods. Assembly lines are
designed for the sequential

2. BEFORE READING
1) Ask students to skim over the whole passage. Collect any words which students have difficulty
pronouncing. Writing these words on the board. Make a list on the board. Then repeat the words.
2) Ask students the following questions:

What does it mean “an assembly line”?

Which brand of cars is your favorite?

What do you think about working on an assembly line? List at least two pros or cons.

Do you think it” s a good thing to use robots instead of humans on the assembly line? Why or
why not?

3. Detailed study of the whole text.

Mark used to work on an assembly line in a factory that made 10,000 automobiles every day.
Now he works in a factory that manufactures big semi-trailers. It takes between four to eight
weeks to build one trailer because they do not use an assembly line, but Mark is a lot happier now
than he was before and takes great pride in what he does.

In 1913, Henry Ford installed the first assembly line in his Ford Motor Company in Michigan. He
proved that things like automobiles and aircrafts could be produced in a much shorter time using
this system. The turnover is higher, so the production is more efficient, which in turn leads to
cheaper products. With the introduction of the assembly line, the price of a Model T car dropped
from $825 to $525.

However, there are people who don’ t like working as part of such an efficient system, and Mark is
one of them.

He found the work tedious, for he had to do the same task for eight hours a day, five days a week.
That’ s the typical life of an assembly line worker. Most of the job on an assembly line is done
while standing, which can be tiring, and tired workers make more mistakes. In Mark” s present job,
a worker is responsible for the creation of an entire product and needs to use a variety of different
skills, but in his previous job, the worker was expected to perform a single task over and over
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again, which could easily result in motivational problems.

Besides, an assembly line also causes job losses. In Mark’ s previous job, his company started to
introduce robots and computerised machines. They are faster, cheaper and more “error-free ” ,
which allows more products to be produced at even cheaper prices. Even if robots do not replace
the workers, the efficiency of assembly lines means that one worker can do the work of many, thus
making a lot of workers redundant. Mark’ s position in the company was also at risk.

Some assembly line workers are paid piece rate. It is a system in which payment is based on the
actual number of pieces produced rather than hours worked. The opportunity to earn more money
motivates the workers to increase the speed at which he works and thus completes more units of
work in an hour. With an hourly pay rate, employees know they cannot earn any more no matter
how hard they work, so they may be less likely to push themselves. Mark”’ s boss thought the piece
rate pay method was good. Yet Mark found he was so tired that he decided to look for another, less
stressful job with more job satisfaction.

4. After-reading Exercises

A. Choose the best answers

Where does Mark work now?

A. He works in a car factory.

B. He works in a car.

C. He works in a factory that makes semi-trailers.

How long does it take to build a semi-trailer in Mark’ s new factory?

A. It takes between one to two months.

B. It takes eight weeks.

C. It takes eight months.

Why did the cost of a Model T car drop after the introduction of the assembly line?
A. The products were more efficient.

B. The production was more efficient.

C. The assembly line was cheaper.

Who are more likely to make mistakes at work?

A. Workers who are tired.

B. Workers who are bored.

C. Workers who drill holes.

When might a worker need to use a variety of skills?

A. When he or she creates a complete product.

B. When a product is complete.

C. When the work is tedious.

How can you get paid more when you are paid piece rate?

A. You just produce more.

B. You ask for more money.

C. You are motivated.

B. Read the text again and answer these questions.

®  Why could the factory where Mark worked before make so many cars in one day?
® The factory could make so many cars in one day because it used an assembly line.
® When did Henry Ford install the first assembly line in his factory?
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® Henry Ford installed the first assembly line in his factory in 1913.
®  What are the advantages of using an assembly line?
® The advantages in using an assembly line are higher speed and lower cost of production.

C. Pair work. Find more arguments in the text about the pros and cons of an assembly line.
Close your book and have a discussion with a partner. You may only use your notes and the
sentences in exercise C. One of you has to be for the assembly line and the other must be
against it. Then change roles.

To express an opinion:

In my opinion ...

I think / feel / find / suppose (that) ...

Well, if you ask me, ...

To ask for the other person’ s opinion:

What do you think about ...?

What’ s your opinion on this?

5.Words and expressions:
pros and cons; semi-trailer trailer; take pride in; install ;Michigan ;aircraft jtedious; typical ; tiring ;
creation; entire ; a variety of; perform ;motivational ;besides; computerize; error-free ;efficiency ;

redundant ;at risk; piece rate; rate ; payment ; actual; motivate, hourly; stressful; satisfaction

A.Complete the sentences with the proper words given in the box. Add the correct

prepositions.

® Inmyjoblam buying the raw materials necessary for the car production.

e I finding the best material at the best price.

® The our production means we have cheaper products.

® We believe that good products higher sales and higher sales to more work and

more work to more jobs.

Andy the underground line that took five years to finish.

In 2017 the exchange rate of the currency 7.49 for a dollar.
Mark learnt how to deal with difficult customers as his training.

The weather has a(n) our delivery times. In summer we can guarantee faster

delivery.

B. Match the words with the definitions.
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N

turnover (@) not losing time or wasting effort

®

—._ the amount of business done in a

Eleclve B certain period of time
efficient (3) (c) boring
previous (4) (d) a number of different things
complete (5) (e) being able to produce a good result
manufacture (&) (f) another word for car
automobile (7) (g) produce
variety h) put into place
tedious (9 (i) the one before
install (1) total; whole
Step 3 Listening

1. Listening 1: How to make chewing
1) New words and expressions
gum,; studio; interviewer; rubber; chicle ;bucket ;pot; flavour; mass; rubbery; flat ; roll; thickness
Before playing the recording get students to put the scrambled dialogue in the right order.
Make sure that everybody has understood the sentences.
Now play the recording and get students to do the exercise. Be prepared to play the recording as
often as the students need it.
2) Scripts:
Interviewer: Today in the studio we have Michael Proctor. Can you explain to our listeners how
chewing gum is made?
Michael: Yes, of course. We only use the gum from rubber trees, like chicle. We cut a lot of Xs
into the tree so that the chicle can run down the tree into a bucket.
Interviewer: | see.
Michael: Next, the chicle is heated in large pots and sugar and different flavours are added.
Large machines then mix the mass until it is properly smooth and rubbery.
Interviewer: And then?
Michael: Then it is put on a flat bed and rolled again and again until it is the proper thickness.
Interviewer: But the chewing gum I buy is always in little pieces!
Michael: We are not finished. First the chewing gum gets a covering of sugar. Then it is broken
into little sticks. Now we have the chewing gum, as you know it.
Ask students to put the steps in the correct order and tell their partners how chewing gum is
made.
3) Number these steps in the correct order.
[ ] We cut Xs into the rubber tree.
It is rolled and rolled until it is the proper thickness.

[ ]
[ ] Sugar and different flavours are added.
[ ] The chicle runs down the tree.
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[ ] The chewing gum is now broken into little sticks.

[ ] Large machines mix the mass until it is smooth.

[ ] We collect the chicle in buckets.

[ ] The mixture is heated.

4)Tell your partner how chewing gum is made. Use the following words where necessary to
indicate the steps. Start like this:

First we cut Xs into the rubber tree.

After that the chicle runs down the tree. Then we collect the chicle in buckets. Next the mixture
is heated. Then sugar and different flavours are added. The following step is that large machines
mix the mass until it is smooth. Then it is rolled and rolled until it is the proper thickness. Finally
the chewing gum is broken into little sticks.

2. Listening 2 How to change a damaged plug
1) New words and expressions
Damage; plug; insulation; cable ; wire; gripper; unscrew ;
screw; bare; copper; respective; neutral; live; tightly
2)Look at the diagram and listen to the instructions.

Earth »

Neutral »

Ask Ss to listen again and fill in the gaps with the missing words.

3)Scripts:

Cut off the damaged plug. Take off the back of the new plug. Now cut away about S0mm of the
insulation around the cable. Now you can see the three wires. Cut off about 15mm of the
insulation on each of the brown, green / yellow and blue wires. Take off the cable gripper on the
new plug and put in the new cable. Unscrew each of the three screws and put the bare copper wire
from each colour into its respective place as follows:

Blue is neutral and goes on the left;

The green / yellow earth wire goes at the top in the middle;

The brown wire is live and goes on the right.

Put the screws on tightly so that the wires cannot come out. Put the cable gripper back to stop the

wires from moving. Put the back cover on the plug again. Your plug is ready.

Step 4 Text B: I’m proud to say that I am a tradesman

1) Words and expressions:

tradesman; design and technology; home economics; practical maths; electrician; school-leaving;
ceremony; leather; laptop;  vocational; apprenticeship; challenge; practical; trade; supportive;
extremely; disappointed; meantime; qualify; qualified ;certificate; qualification ; service; forgive
2) Key points

find it ... to do sth.: AT -

(1) I find it hard to identify any other profession which can claim to have such a significant impact
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on our lives. FRAIARMEFR ) 5y — R MV FATT B A 35 A 40 b B K520

(2) Once you get into the habit of smoking, you'll find it extremely difficult to get out of it. — H.
TR T WRHR R SIA5E, AR R AR A A

not only ... but also ... AfH------Tj H.------

(1) He not only studies hard but also works well. fi A 22215577, 1 H TAEHIAE.

(2) Not only can knowledge help you conquer fear but it can also bring you real power. H11H A Y
RETH B AR e IR AR, WERLS IR R EIER) )& .

3) After-reading Exercises

8.Speaking

1)Pair work. Imagine the situation when the writer comes home at the end of the three years. Write
the conversation between either the writer and the parents or the writer and the sister. You can act
it out in front of the class.

What the writer might say: I didn’t want to ... | I (don’t) enjoy ... | I wanted to choose ... | The
careers teacher said ... | I[t’s my ...
What the parents might say: We are worried that ... | We just want you to ... | Have you thought
about (future / job market / pay) ...? | We know how good ... | It’s your ...
What the sister might say: I have to leave home but ... | You’re (un)lucky because ... | I never
wanted to ... | It’s your ...

2)Pair work. Write down the key words and check any words you do not understand. Now close
your book and only use your key words to tell your partner about the text.

3)Listening 3

Step S .Writing

1. Resume: Ask Students to read and fill in the blanks with the proper words or information from

the box to complete Cooper Preedy’s resume.

This is Cooper Preedy’ s resume. Read and fill in the blanks with the proper words or
information from the box.

" Paid employment Date and place of birth Interests and sKills
Nationality Education Phone number
08/2018 — 06/2021 Address Work experience

Personal details 08/2013 — 07/2018 | References can be supplied on request
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COOPER PREEDY

Name:

4. Nationality

Cooper Preedy

: 15 Station Road, Dreghorn DR 45 2NP,
Ayrshire, Scotland

: 28 May 2001, Glasgow

. British

5 Phone number

: +44-251-547821

Email address:
6. Education

c.preedy@yahoo.com

10/2021 — present

7.08/2018 — 06/2021

Clydeside University; 7-semester course,
Tourism Management

Polytechnical College, Glasgow; 3-year
course, Hotel Administration; grade
average: 1.9

8.08/2013 — 07/2018

9. Work experience

2015
2014

10. Paid employment

Summer 2011

Summer 2013

Ayr High School, Ayr; school-leaving
certificate: Maths C, English B, History C

assistant carer in home for the elderly
sales assistant at Presto Supermarket,

Ayr

vacation job, assistant in tourist
information centre, Ayr
vacation job, assistant in tourist
information centre, Ayr
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11. Interests and skills

Languages English, advanced (some knowledge of
business English); French, beginner IT
skills

IT skills MS Office (Word, Excel, PowerPoint)

Other driving licence

References 12. References can be supplied on

request

TIPS

* A resume gives a full account of one’s education, qualifications, experience and soft
skills.
*  Aresume should be no longer than one page.
* A resume often supplies the information in reverse time order, i.e. starting with the most
recent events and going back.

Step 6. Grammar check
Attributive clauses
. EEMNAINISE R
TEVE N —FMEMTE, B AT e T 0. 51 3 EE MR R Rid. KRWEAHE: [1]
X Z A" who / whom / that / which / whose, [2]3< A Fllid] when / where / why . < & 18] ) 1E H
A Rl R RRANSEAT U B MR R AR R, RRIERE ;. TR AR A AT
RHE—EREY, W
He is the boy who broke the window. fhgli/2 Tk & 7 BN F5#% . (who 1E 7€ W M A)H1E 3
)
This is the book (that) I bought yesterday. X it & FHER LM 5. (that 78 & 15N A FEREIE)
This is the village where I was born. X2 H A A . (where 7£7E T M A HEIRTE)
T PRI TE T AN AR R A R T A
fEHEEA L, REvEEiE NAE S 507G IT, 721 ESRTmas s —1%, ANf]
2L bR ARRREIEE T N IE S 5T U T, E1E L ES SRAT A —Frka K
MIBRR, A RJUBR AN LA AT my / his / this / that 5535 ) 4 17 52 1 = 1
AR A E T ANE), XME TR AR 2 R AR R R A,
I met Mary, who asked me to give you this. & WIFH, MERITIX K IALIR.
This dictionary, which I bought two years ago, is very useful. a1 L F X AR i AEwFH .
= RERAA 1% ] 7
FEPR S 8 WA, R RAAE R who / that 8§ A\, which / that 8%, -
He’s driving a car which / that travels at 100 miles an hour. i %5 35 — 5 3% 100 3¢ B 5 4.
B ZEAEBR B 2 18 B P 4, B M which 8%, 0.
His speech, which bored everyone, went on and on. At FiE L AR, BETEE T -
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LHIAREA that. [FIFEHL, THAJH which FRATHEHVEMIESE, WAREH that:
He said he saw me there, which was a lie. i 7E A A B F, IR TIE.
29 F AR E PR ) 5 v AN ) o A A 1) T2 10 17 A 18] H AE 8 B AR ) I, I8 A whom /
who / that #8 A\, which/that 84, T H#SA/ 40, -
The student (whom / who / that) she was dancing with had a slight limp. F1at Bk 5% (1 A2 FH
The chair (which / that) I was sitting in suddenly collapsed. AL [F AR T FRRARHUEE T o
AR S B WA, (X B8R whom /who $8 A, H which 84, W& #AEE
that, 1 HASAREAE NG, Ul
whom / who I played tennis with on Sundays
with whom I played tennis on Sundays
was fitter than I was. A2 HIRILH MLAFITER, At B 44 EE 4T
about which I know nothing
which I know nothing about
a very dull subject. JUA[IX [ TIRFER KIL & —F A iE
Bz DAZYINGIP
No one can deny the fact that smoking leads to cancer. A AfE 7 AR REEUE M FH L. GER,
ZKH that AEERTERH, ALEMNA) AR ZE)

Homework: Project

How is it made?

Work in groups of 3 or 4. Decide who will find out about which product:

sugar

toilet paper

orange juice, or

toothpaste.

Find a video on the Internet. Take notes while watching and report to your group what you have

learnt. You could take screenshots to help with your presentation.
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Chapter Unit4 Environment
1. To identify the core values of environmental
protection and cultivate the legal consciousness of
protecting the environment (Ideological and Moral
Objecti A T
Teaching Objective jective) (BELE )

2. To get familiar with the topic of environment

3. To master some key words and sentences related
to the topic

4. To start talking about how to sell safety signs

Teaching Focus

1. Direct students’ attention to master the new words
in this unit.

2. Guide students to complete a project in groups, and
encourage them to present their work in public.

3. Guide students to master the methods of
low-carbon life and garbage sorting

4. Guide students to clarify the significance of
promoting thrift

Teaching Difficulty

1. To master the methods of cultural translation.

2. To encourage students completing their tasks as a
team and present their projects.

3. To have a good command of the methods of
low-carbon life and garbage sorting

4. To improve students’ consciousness of protecting
the environment.

Teaching Duration

16 lessons

Teaching Method Lecture Method; Discussions and Practices
Work in small groups and write about what they know
Assignment about environment in China. When you have finished

your leaflet, present it to the class.

Teaching Procedures:

Step 1 Warming up: (Ideological and Moral Teaching)

1.1 Oral practice

1. Find out how much garbage goes into your bins.
2. Discuss and make the list of what kind of things can be repaired, reused and

recycled.

3. Discuss on the importance of garbage sorting.

1.2 Pair Work:
How green are you?
Use recycled paper.

Turn off the lights when you leave the room.
Avoid using more water than you need.
Avoid buying over packaged products.
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Walk or ride a bike when traveling short distances.
1.3 Match the kinds of pollution to the pictures.

environmental pollution | water pollution | air pollution | noise pollution

Step 2 People and issues
1. New words and expressions reading

water and environmental
R

—
TS

announce /anavns’ of. EI5
critical Skritikal) adi. BEEFREY
atmosphere Setmasfialr)) o 205
climate Sklammn/ n. =8
gradually /grmdzualy’ ado, BHATIE
Spain /spein/ FEHEEF

Greece fgrizs/ FEE

desert Sdezat/ n. 5

food /Nad) . 35

Netherlands /nedalandz/ 5=
disappear /drsa’prafe)yf pi. 5
hurricane /hankan/ n. BEE
southeast /saol'isty ady. FEAY
coasl fkausy n. [BE

cyclone Msaiklaun) n. SUEE

sheet /iy n. ( —)E. (—)1 /K
melt fmelt) o B34

centimetre Ssentimizta(r) n 074
low-lyving /lou'lanny’ adf, EEIERD

B,

Meww words and expressions

drown fdraon/ o, B2, 8

disaster /diza:sta{r)) n. S5

in a row ifEHE

fossil fuel N3y (it

fuel SHual) n, BRE]

gas /gEs/ n UHEH, EHT

emission Si'mafan #. HER

alternative fa:l't:natrvy adf. BHF{LEY
energy Senadsy n. BER

solar Ssoulalr)) edf. FCHEY
hydroelectric / hardraur'lekrik) ady. #
power Spava(r)’ n. HEEE . #H3H

nuclear Mnjuzklialr)/ a:fj. HEERT, EEERY
global warming S ERIEEE

chaaos (kens/ n 250

owe fau/ o B, HIB------I131hF

crisis Skransisd n. [S4HL

2. Ask students to:

1) Read News from the future 1and News from the future 2.
2) Underline the key words and make notes.

3) Close the books and tell their partner about the future world. Their partner may

ask questions. Then switch roles..
3. After-reading exercises

D Decide if these sentences are right or wrong.

News from the future 1
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Right Wrong
1 “The critical figure” means there is too much CO, in 7

the earth.

2 Scientists agree that we cannot stop the earth getting o
warmer.

3 Spain and Greece will be in danger from floods.

4 The Netherlands could sink into the sea.

v

Right Wrong
5 Life has already become impossible in other parts of \/
the world.
6 The ice sheets are melting and sea levels are rising a ‘/
metre a year.
7 If people had acted quickly 60 years ago, they would
have stopped today's disasters. \/

3 Choose the right answer to each question.

News from the future 2

1 How have we reduced the production of CO, emissions?
a. We have stopped driving cars.

‘P{We do not burn so much fossil fuel.
c. We have reduced 80% of the cars on the roads.

2 What have we replaced fossil fuels with?

V;(We now use alternative forms of energy.
b. We now use alternative forms of transport.

c. We only have three billion cars on the road.
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3 Which is NOT true about alternative forms of energy?
Gas is a form of alternative energy.

b. Alternative forms of energy are clean.

c. Nuclear technology started to develop 8 decades ago.
4 What would have happened if our grandparents’ generation had not
acted as they did?

a. We would have had a great oil crisis.

yWe would have fallen into chaos.

c. We would have had more alternative energy. :

Compare the two versions of our world in the future. Find contrasting
facts and put them in the correct box. The first on e has been done for
you.

News from the future 1 News from the future 2

e We have now passed the “critical figure” of e The world has held its co, at 450 parts per

560 parts of CO, per million parts of air. million parts of air for the tenth year in a row.
e In Europe, summers will get hotter and e We have reduced our use of fossile fuels by
winters wetter. nearly 80% over the last 50 years.

# Spain and Greece in southern Europe will

. « We now use alternative forms of energy.
become deserts without trees or water. F f 9y

e« Germany and France will be in danger from e Today three billion vehicles run on new fuel

floods. technology without any co..
News from the future 1 News from the future 2
s The Netherlands could disappear into the s The safe, cheap nuclear technology that
seaq. started to be developed 80 years ago has

: 7 helped, too.
e Hurricanes are forcing people away from

Central America and the USA's southeastern ~ ® These and other changes have happened
coasts. thanks to our grandparents's government.
e In Asia, cyclones are doing the same from

China to India.

e Africa's deserts are expanding fast.
Thousands are dying.
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News from the future 1 News from the future 2

e The ice sheets are melting and sea levels
are rising a centimetre a year.

o Many low-lying islands have disappeared.

s Soon great cities on coasts, from Shanghai
to New york, will drown as well.

e Scientist were warning the world about this
60 years ago, but people did nothing.

Now write a short passage comparing the two worlds. Start

like this:

In the 1st version the United Nations Environment Programme

4. Working with words

g} Match the words from News from the future 1 with their

opposites in the box.

be born | cool | different from | dry | easy | fall | few | freeze |
unimportant | get smaller | quickly | unfortunate

critical > [ unimportant]
die = [ be born
gradually = [ quickly ]

]

melt > [ freeze ]

thousands = |

wet > [

dry

few

]

]

difficult > [ easy |
expand > [ get smaller]
like = [ different from]
rise=>[ fall ]

warm > [ cool ]

lucky = [ unfortunate]

[ Now complete these sentences using words from exercise 1. You
may have to change the form.



Foreign Language Department

1 The ice sheets in the Antarctic are meitlng rapidly, i.e. they are

getting smaller.

2 The..f.'-.ifi'f:.?.!.... stage has been reached and we must do something to

change the situation today.

3 Summers in Spain and Greece have become hotter and ....EI.TY?[.... :

4 In some countries a ...€99! __ wind would be a welcome change to
the hot summer they are suffering from.

5 Countries .....JiIke....... China or India are being hit by cyclones.

6 Climate change is not a(n) ...... €asy ... problem to solve and it will take

years.

7 The number of countries that are trying to reduce their CO, emission is

8 Polar bears need freezmg conditions, so they are also suffering

because of global warming.

E) Replace the underlined words in each sentence with one of the
words and expressions from the box, which are from News from
the future 2. There are more words than you need.

alternative | coal | CO, emission | fossil fuel reduce | government |
global | success | vehicles | grandparents

1 Most cars run on gas or diesel [  fossil fuel ],
2Theworld [ global ] environmental problems must be solved by all
the nations.

3 The amount of CO, released [ 0. emission ] has to be reduced by

more than 10% to make a difference. e

4 One kind of substitute [ alternative ] form of energy is solar.

5 Our roads are jammed in the rush hour with all the buses, cars, lorries

and motorbikes [ vehicles ].

6 The last people running the country [government] decided to try to

reduce environmental problems by 2020, L

Step 3 Listening
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1.1 Listening 1
Riding a bicycle

Listen to the interview and fill in the missing words.
Interviewer: Today we are talking to Joe Bartts who is trying to save our
environment by riding his bicycle. Good afternoon, Joe,

thank you for coming here today. Did you come by bicycle?

Joe:  Yes,ldid.lgo[1]..7050 X000 50
[2]....'-':.‘?.'-.{:"... CO, emission.

Interviewer: Is that the only reason?

Joe:

Interviewer: What about [9) VVIIIEE]
That depends on how [10]... far, ...you have to go. If you
better to go by bike and you

Joe:

will get [12].WarM _ quite fast.

Interviewer: Thank you for coming in today and ...

3.2 Listening 2
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Solar panels
Listen to the interview and choose the correct answer for each question.

1 How did Bob get the money to buy his new car?
s/He put solar panels on his roof.
b. He got a second job with a solar panel company.

c. He worked on his roof.

2 What kind of car did he buy?
a. He bought a solar car.
b. He bought a petrol car.
¢“He bought an electric car.

3 What does he run the car on?
9/He runs the car on the electricity from the solar panels.
b. He runs the car with solar panels.

c. He runs the car with cheap fuel.

4 How long will it take for the panels to pay for themselves?
9(It will take 50 years.

b. It will take 5 years.

c. It will take 500 years.

Step 4 Culture Focus (Ideological and Moral Teaching)

Discussion: What is low-carbon life?

Low-carbon life is to minimize energy consumption in daily life, so as to reduce
carbon dioxide emissions.

Low-carbon life is not just a kind of life attitude, but also a kind of social
responsibility.

B CE carbon footprint

KB &5 low-carbon economy

AR £S5 7720 low-carbon lifestyle

KB A low-carbon technology

Step 5 Viewing

a. Before you watch, make a shopping list for the weekend.

b. Watch the video and number the items as you hear them.
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c. Watch again. Are these sentences true of false?

Step 6 Writing
Summary
n Read the summary of News from the future 1 and compare it with
the original.

1 Look at the examples of how the sentences have been rephrased.
2 Compare the length of the original news with the summary.

Summary of News from the future 1:

Now the CO,in our planet’s atmosphere has risen above 560 ppm. This
means that climate change is out of control. In Europe, we will see hotter
summers and wetter winters. Things are even worse in other regions. There,
life has already become very difficult because of climate change. Thousands
are dying. The earth’s ice is melting and the sea levels are rising. Low-lying
islands have disappeared and soon so will important coastal cities. If the
world had responded to scientists’ warnings 60 years ago, these
catastrophes would have been avoided. (91words)

B Now write a summary of News from the future 2.

Step 7 Grammar check: Adverbial clauses
1. Fill in the gaps with the words from the box.
2. Add a clause to finish each sentence.

Homework: Work out a Project.
Ask students to discuss “How much waste do you produce?”



