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4.1 Excel [fJ3EAEAE
N EE,‘]

1. 218 Excel TfEE, TER. 17. 7. BuElIRESNERRSRER

21,

2. K Excel XAR, HFHMBIEE 3 METREXRENS NHNBA. RiE

%13,
3. ERIERW. BERKBEENFIREBALIENTZE.
4. RBERMBIN. HEERMEFEE.

—. "=

1. ¥R Excel STFFSEI S AERH) 25002250 xisx TEBM, FHHEIRRE
ERSE R,

A TET{E% "Sheetl” REA—KTIER, FRZHBEANTFRES
N BRGY (F: WETANSIS), TIERFSMeHRELE;

B. IAER "Sheet2” H) A1 BTTRMMA "ELARUEL", T
B 125, MR, AR RTHREAFERS (X REFAWEIS);

C. MFRTIEER TR, EIER "Sheet2’ M AZA12 RTHERY,
NwE 201 £ Z10;

D. R,

2. 15 Excel $TFFSLIG S4EHY 25002263 .xIsx TIEEN M, FHikisE
B3RS B XHIRIE.

A. BIER "SIl SEHEITIER "Sheet2” 25, HEILIERED
A "WazE" (F: ABFEXNEIS);

B. EI{E% "Sheet2” (955 2 {77058 3 {TZEBA—1T;

C. MFRTERTE, IR "HASE" 1 A2:A8 BTiEXE,, EA
Ef—Z2HH,;

D. REXMH.

3. i5fEF Excel FTALI 43R 25002021 xIsx TYEEN 4, HiRIEEE
BRTTHAKRERE.

A. ATIEER "Sheetl” {9 C3: F12 BTEXIFIZRERMHIEN: RITIEE
RFEFT 90 [REFRINA, BITiRENT 60 HREFHRABNTEREE,;

B. AI{E%k "Sheet2” B9 G3: G12 REXHRELHIEWIE: AFPNT
RFIRIRE  "RIBT. AR mNERZ— (0 FIRESIERREATLUE
BITESIA, HENINFEEBEAY, ABAERENES);

C. EIfEE "Sheet3”, & A2:F12 BTHRKIFIREET BMIFE, Hik
HMRRIT S A TET 75 NAEFE,
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D. REFEXI.

4. iEfFH Excelﬂﬁiﬂﬁmﬂt%aﬁ 25000064 .xIsx TYEEX 4, HIRIEE
BRFTHERNERE. (X REEXKBRENREBEREEN)

A. 8 SheetT I4’Ei€E’JFE1ﬁ§73J:‘FEEﬁLEEb 2.5, KKARAE
|, 4k A/NA BS (JIS), 4858 125, REEERES, REUNEFBIRAR,
BROAR, BRARELLIREAR IR . FERNSA "SHER", THRAB
FEIREA "BE", BHRRBAREIREA "1IAE" ERAMESEARB.
NSO T $

B. (REX{H.

4.2 TAERMH AL
—. A

1. RBBTHEEBN (BF. WF. FK. DENEZRFEN) NREMR
BRI,

2. ERTBNIRIIRETIE.

3. ABFURANENERBINLA.

4. ABEHMBRAINATITE.

5. ZERTREENEA. MR, 57, S8, B, BR. BANES
B{E.

i T N

. 51 Excel $TFFSLI6 X 4SEAY 25000870.xIsx TYEEN M, HiRiEE

Ei}zmﬁkﬁ%lﬁﬁf*{’h

A. BRERTXIEE A3: A7 NBETIEAHFRBEANE;

B. RERTTXIH D3: D7 WHFHBAABEEN, BRA "d-mmm-yy” i
- JitN

C. Ig—18h "RE" NRETEHER, EHEFRANEDH, NRE
790, FNFEE F3: F7 BTRKIE;

D. REXMH.

2. 5 Excel $FTFLIII AT 25000868 xIsx TIEHEIM 4, FHRIEE
BRTTHAKRERE.

A. AR F3: F15 REZFMEN, B "Bin&-SE-3 =8, &
BN, KB "HF', HFEST 200 ARB=/HF, HFENT 100-200
ZAAESE, BFERT 100 HIB=FF,

B. AKX H3: H15 REFMEIN, BITHREENT 500 2 1000 Z[EHY

REFHIE, WTE, REBRBNE, EBLXERER, REJARUT
Siigy
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A B C

W A A6 A M Gt

4|1

CIE I EEIKIKEIE]

1
1
1
1:
14

1100000654

15

C. REX M4,

3. 15 Excel FTFFSLR 43R 25000851 .xlsx 34, FHIRIEEEKRT
PRLAT 8 4E -

A MFR TYEEFRITIEZ Sheet2 0 Sheet3;

B.1§ Sheet1 T{FRAY D3:D8 B EHFRINRENBIE, KEH
"2012F 3R 48", BEDIIEHENFEIIE,

CHTER A2: F8 BTIERBERREHN "LB-Ee RELE 9",

BEERIRE;
D.RTF 4.

4. T Excel TIPS AESEAY 25000061 Xlsx S, FHEISEERS
R XMBIE. B Sheet! MTIEEMHFRE:

A, ERETTHE AT RIS B AT SN

B. WEMTKE A2: C11EEMEBEIKR, SHARHILE 20 =,
EAAHRE;

C. FE—AEIHSETARTENATRER, SEDES IS LS, &
ML, M%) D2: D11;

D. REXH.

4.3 MR H R
T EE,‘]

1. ERBTREX B, BIUFR S U S RN BT,
2. ERAIANBAN. RiE. SRNBNFEE TRAXNPSNEFSNE

XRXBIRIFE.

3. BRERHFNENTRENERIH.

4. 7% Excel REHIET, REEEFE AR Excel RE.

. AE

1. BEA Excel 3L AEH 25002007 xIsx TIEEE, FHRigE
KSR B RAVIRE.

A. EI{EZE "Sheetl” fh, £ G2 BTREAN "Fi99", ERITHRXE
G3: G12, A AVERAGE R EBNFENTFIID. (R FRARBAE
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2, RBAREBENSIE);

B. EL{E% "Sheetl” &, £ H2 BN "&IED", ERTKXE
H3: H12 4, A MIN BT EBURFRERSNRES. (Bx: TRHERH
REH, AEAEENSIS);

C. EIfEE "Sheetl” &, £ 12 BTRBAN "MEHATER", TR
BXi 13: 127, B if REUTESMNRZNER, ERUOMN: WSS
GRTFETF 85 8 "AE"; dUA "—K". (B THERHEFAES, AL
BIEWE18);

D. REXH.

2. BE(#EF Excel $JFF LI AT 25002038 xIsx TIEEN 14, HiRigE
BT B XHIRE,

A. TET{ER "Sheetl” &, £ F2 BRI "SRIR", ERTEXE
F3: F12 Xiff, HEBMRINLATIER, HEAXALETE =KWK +3F
RN -NINER. (FRARAED);

B. ET{E% "Sheet1” &, £ A13 BTIEMAN "&it", EHEITIE C13,
F SUM R EFRrBRARAZ . (FEREAED);

C. EIER "Sheetl” &, £ A14 BTN "RAE", EHEITE D14,
A MAX REUTER THRIKANEKXE. (FRREAED);

D. REXH.

3. i5fHE Excel $TFFLIO 4R 25000855 xIsx 34, FRISEEKT
B LATRAE:

AFIFEKRE VLOOKUP, ETIER "RUAGBRER" REKRRGAILEY
555, HESHE "MEMRHEEER" TR E3:319 BTRKE, HREE
I ABhAREIE,

BAIMEBERE IF KIERVESHAMHEEER, WRRVEFKTFET
8000, $HERBR "&iF", INF 4000 NEEBR "KRE", BN "—]K_";

CE K3 HBRNRTEMNE, AAE "RUWART" B "RUHE" 1 "X
WL K0,

DREENOS 1-2 17701 A-B3I;

EARFEXRY

4. E(EF Excel FTFF LI 4HY 25000657 xIsx TIEEX M, FHiRiEE
BRTTHAKRERE.

A. 1RfE sheetl  "FiE" FIRVEIEKRHBRHERST C5l, BEXFIERS
FHR%E—, £ C2 PRIBRIKREHS, AEHZ C3:09 X (B A8
RANK R#EH4EXI51H, BURED);

B. 7 C11 i ERENE (FRARHAED),
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C. £ C12 it EFAXT 4000 RUEETH ML (1R~ A COUNTIF B4,
BURED);
D. REFEXI.

4.4 HIREEH
RN EE,‘]

1. Ef# Excel FEBFRNERRIMEREN, THE Excel NEIEFERE
Thee.

2. EREIEAHIFTTIA.

3. ERHIESRCENTGE, BAEBEDKCLONABRIS.

4. ZERHIERENRNINEREIETTIE.

5. ZEENMEMSRFIEOINEERBIETIE.

—. A=

1. B{FEH Excel $TFLIEHFAY 25000856.xIsx X4, HIRIBEEKT
B LA T R1E:

A% "£4" T/ERM D3:D11 BigRKEEHFRARENB D, (REB—
LN

B "£4&" IfF%k Al:D11 B KiE E FAGHRINES;

CH "tbrh" TIEFRR A1:G1 KIFRNAFRRATIRHEL "B 56 2";

D "ihi" TR, RBXHTEFHRF, HLUMKADEFERIT 56
BR#TRICRTE, SRNERE 2K,

ERFNH.

2. i5{FH Excel2016 FTFF c:\winks\25000259.xIsx T{E&Ez {4, FHigig
EERTTHE RHRIE.

A. T A18 BTN B A "$IRENER" Mt (RARIEH R
TEANRS);

B. KL A18 E LA IFFEIFHIEENR: RABMNERS. HIRITA L
MIZNER, HRRSJIEATIRE, HIANRE, RiTIMARMMAETER
M, REBUREMARITIRZENE,;

C. REXH.

3. i5fFH Excel FTFFSLIO 4RI 25000883 .xIsx TIEEX 4, FiRIEE
BRTTHAKRIERE.

A. XEBmENTIE, M Sheet! TERFPFIEHEENST 25000 B
BR#HDT 800 FAMIEHINB RN "LEHE". "TENF". "DTR". "B
mRE" M IERE" KSR,

B. RASHKIHEINGE, & Sheet2 TIERFPIBEMST 25000 HEFHD
T 800 RUICRIFIEE A24 FFnrIXE, SEXEM 12 HE EBRXETFS,
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C. RENH.

4. i5{FEF Excel $TFFLIG S04SR 25000885.xIsx TYEE 4, HiRIEE

B TTRB RRVIRE.
A. 1 Sheetl TEXR, KIBHEXR/N\X A2:H11 Boi8 XN EIRHTZ
FHER ;

B. 7£ Sheet2 T{F%, i A2H11 B KIHFTEENHRF, & "5
11" #ATF R, SEIIERN, & "HEFR" NENETEFRF

C. 7£ Sheet3 TfF%k, KERTHRAE, X AZH11 BRITHRXIEAILIEH
THEF, EXRBTREACHNEIETERR;

D. REFEXI.

4.5 KEERIIMNH
—. B

1. E1Z Excel #F|HEXRASIZEERNGE.
2. E1Z Excel BERIEF. #Bah. MR, TR E.
3. B Excel BRBRERZ.

S A N
1. i5{HEF Excel FTFFLIR {432 25000878 xIsx TYEE {4, FHiRIERE
B TTRB RRVIRE.

A. LABTTIRXE B2: C12 A%ER, el "EREFLE", BEXRFNRE
A ER 2", BERBREA BB 1", ENERABATERER 3, BERK
£ E2:K17 BATTHS X B ;

B. RABFFE "RITEXR" (i: EHRAEWNEIS), REEFIKERN

EREANERER "R 5%, AiIRnERRe, 58 "H8, 881"
C. EERXNERAVRRENSIEER "EEEME", WRTEMT.
D. REXH.

E F G H | J K

RTIHER

GCC("" }“

';1.‘(:0__»' IEeS

iC'C.O

._"Lm .

IR 000082000 b EBRE

1000 :

0
) b goie |

2. BEHA Excel $TF LAY 25000877 xIsx TIEEX M4, FHRIEE
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BT B XHIRIE,
A. &8 A1:B1 BTIREHES;
B. LA A2:B9 BTEXIFHAKIERAIEER, BREEHA=HHERERE,
BRIFEA "2021 EHREEWVEAFIE" (REARA5I8);

C. REEFRMREAN "MBE 5", EFTHEEKFMEENEL, BXRXE
ZEHE 0 RGB (B9 249, 242, 228;

D. REXH.
2021 4R FR [ EE b A= N\ HOR
18,000,000
16,000,000
14,000,000
12,000,000
10,000,000
8,000,000
6,000,000
4,000,000
2,000,000 =
'T;’*@ “:‘7’:@. 435? ®a HH% 2§
AL EHdg Bk g HE B
# HE
mEL\VAESN(A) 8,2650 7,8022 3,7537 15,871, 17,180, 145,899 17,147,

3. 5 Excel sSTFLRMHEA 25000876.xIsx TIEEX 4, FHig
IBEE KT E XHIRIE,

A. 7£ Sheet! T{E%, X BAIKIBHITHEHR

B. L A2:B11 BT RIGAKIBRCIER R, BREBEIBRER
BERREA "BEBEHEENBVIME (REFE58);

C. RELXFENFERERNTERRS, BLIRHNRAXERERD
3000, BRRERHEHN "E6ENES 6,i%E 80%";

D. REXH.

o T MY 9 O W S At )

>

s

fiE N & B Ok

|1

(v
=
St |
i g

p
fi
=]

0 500 1000 1500 2000 2500 3000

4. 5 Excel $TFFLI I 4AY 25002258 .xIsx TIEEX 4, FHRIEE
BRTHAEKRIERE.

A. TETEER "Sheetl” fh, LIBSTi8XIE A2:B10 NEURIR, BIE=4E0
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B, BFRREZEAN "BNHSXKER" (F: ABFENEI18), BfluEES;

B. EIfE%k "Sheet2” th, FERTIEH, BWA "HHOHEX" (F:
BHRAENWE|E), BAIREN: XFKEBHFXF. EEBHFXITT. R, M
., REFRHEAIEENH RGB # (51, 51, 51), 125, GkE5HRT,
RIERLFAEI R THE X 15 E3:E10;

C. EI{Ex "Sheet3” f1, BEITEAXE A11:D11 BF, LMERNAR
S5 A13:D13 XiF;

D. REXH.

4.6 HHu ot
—. B

1. ZiZ Excel BEIFIERIRIEIT AN BRI,

2. B Excel SRMIBMRIEIRE, ERSRBERGKENS .

3. EREABES T TEMEE FREQUENCY HTRES IS X,

4. ATBHEESRITRBOERLEN, ZEFEBOSIEESIT REAINES
i%o

—. A%

1. iB(EF Excel $TFFRIRSIHSRAY 25000834 XIsx X4, FHEIEEERSS
DESESNEES R

A, 7E "2021 FEINEBINEEHTHE" Fh D3:D7 % B3:B7 NHERTFIA
rank REIHEHE, BFHES;

B. 7o D3Nt "HESE—" (RBEFEE ).

C. RIFMMH,

2. ¥51#F Excel sTFFSEIO S #43EA0 25000893 .xlsx TEEX M, FigIgE
BRTTAAEKRIERE.

A TE "NARE TERT, AGIRI 4 (EFAFER, BFE LEFT B
BREFMEFREFE C5), FA LEN REFE D SIRTHREFH; (FERR
HAE7)

B. 7 "XARH" IFRp, AFINFERS, BRI MID REREFS
701, FRTE EFIRNEBETIETR (43R5 4 FHAR, 3573 FHER);
(NMERRBARED)

C. RENH.

3. (A Excel FTFFSCIR X MA3EAY 25002010 .xIsx TIEEX M, FHIRIEE
ERTTRA XAVRIE.

A. FEI{E "Sheetl” &, XIPITREIE A2: E12 ¥R, & "BEAT
B REHS; (G 8MAEWEIE);

B. #EL{E%X "Sheet2” th, JEITIE D2 FIHIE, SclibRitiERAIAA
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7, BRAfIEAT "ERUMBHMEZI. (F: ABAENEIS);

C. ETFER "Sheet3” 1, LIBTRXIE A2: E12 PEIEAEER, &
ERFE, FEHEATIHRKT 5000 BRAMAHMEAT 4000 WRT, £KM4E
MAELL G2 MERHIKER, HIEEREFREL G5 MERRIXEA.

D. REFEXI.

4. A Excel2016 $TFF c:\winks\25000865.xIsx TEE 4, Fikig
EERTTHE RHRIE.

A BBTER "SWULE" 1Y B4:E5 BITRKIEHERRI AEOLL, REB
—RI/NEY;

B. EIFR "EUUIEIE" B F4, F5 BTIROBIBAIFTELXRIRE, EW Z
NN EEERUIERENENESR, Breafine, RERGERBAIRER
BE, REETERABARERS,

C. EI/ER "SIIBN" B9 G4:G6 XIFENEFXRRE, B Z AT 1-5
BHEEIINBAZL, XFEREAINERRE, REBETERABATES
%4,

D. (REXIH.
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HFYNE SEYIMRERF X PowerPoint

1. ffi22A4: 542 PowerPoint [ A4 1E
2. Y& PowerPoint [Pl /EF AR FIH I
3. BERLT hEAHTT;

4. BAMEALIT Frahm, PR,

H2F A Z10T K134k . PowerPoint 3118 W .

HUFHME R PowerPoint ) H 5 A »

HUER |6 HUEHHA — ALY

AUk | BUTMERTEORUHR CPPT)  METE 3 B

| WERFERBRE: B CRFTEI TRM. WA, EARH”
MgE—, BREFEUREE L, NELBEZOEE. HIERFUES, 51F24EAE
WA SRR BECERME, AL AR, WAL ERBRATRITER
JEBLAURAE M, B2 A0 1 v S he A AR SR Ik g

2. BIBNMMES SRS T: BB /N AAEERAESS, AN 7> A7 57 8
WAEBRE . a8t shmdlfE, SRR EIEES . BEEEF .
JEREVE, BiFREAENTUERGR PMERSI ARSI, R IS 1EX 58
JRE ST M HEHE

BRI

VEGH N 2 S ER
6. 1 PowerPoint HEiA

—. PowerPoint #FARIE

1. R CHA

i PowerPoint QI (1) SCRYFR TS SCHE,  BHZIAT s ST A v A i S5 N 5 Rl

2. 2T R

TR SRR R — 5K B DU AT R o A — N7 SRR R R Al A IR A — Sk sk 24T A i
.

3. THPE R

B R IERIBEHURI, BURE TR ZI S CENE . FORTERME G 8% 5 —KLT
HREAE — AN X, P AR X 3 R N A N AR R S

4. P

PESCRZIT A AT eI R, AT DA — 9K B2 5K 4IXT 4T ERFE — 5k 4t b, 24T ok#el 1. 2, 3. 4.
6. 9 FHikFE.

5. BEhi

BERRR 8 SR SCRa R B IR R — TR 20T i BRI R G, WSO HALRF . 2. 5. brid
58 LUK R BERR I GOk R IRE RS Z 00T A AR A AL B b, oo BRRR B IRE BT G — AR

61




THEHUN R

ARSI . BT L, 8 AR R BERROR 7 s B LIAT 4t — R R
6. HHAR
B 48 T2 s SCIF A 2 R URIC €5 MR SCRR o BRAR AT DLEL SRR (e,
R, EERMYE SR, BERTLIE S NESE. PowerPoint 2t T 2R, HAHAILLE
CLONEE. E SUBRR, 38T DI I R 3t S B b 25 1) S B AR
7. hat
21T R 48 20T v EFRR . SUAR . WRESFETCR NG RIE . Fr@4iar F iy, aTELA
PowerPoint FEALIIAR A IERE—Fh, BRI E ST B LT B S8 5 AR 1A SR
8. HAIFF
AT TR AV 2T i IR R 2R T HE . B iR “AERT , ATERGIUER (BFE R
BIARAE. IESCOCAR. TWHMASHIRSE) « RKig. EEK. SmartArt BB, BIA . 505 A5 AR BT
o (BT EE FENE.
. PowerPoint M

| oo || e |

R ]I PN ‘

e Pl LT F
oL ‘ UL

BHMANRIARRE — |
[ET2 > 30 0

DA

MBS

=. PowerPoint 1 &R
PowerPoint #i2fit | 6 Ml 45 .
o HEAE

28T B A
el 1SR ]
ZIT TR CRLFEE R LED
A E T
BERA &

6.2 BIE PowerPoint ERXXHR

$ 6.2.1  “CH” MR
$ 6.2.2  “FFER” BEWE

62




THEALN AL

BT - PowerPoint WIHELR @ @oir, - 0%
BiF
v Tl
REHRTIN TREM PowerPoint misR
EEIm
B
EERTERN, SELGER. QRESER RN, REBTmITEE,
EERTIE >
X FHE BA @ Uik BE OOHBmM  wR W8 =6 wm Bt &
X T Bt~ - A = = =, Bzl EENN\OO -~ 07 Sy | Ol
B (ED v AN A N 1=, b 4
?E @ g [ ] o TIP3 - OALLe U~ ﬁ:g Q%;Zwmm e
Vg ooh-gHue |PIUSeM oA 2-A S = mgmnsmatane OGN }E T N s | Dy e
MR & T FiE ] EE ] &E ] R ~

63




THEALN AL

6.3 4T Fr BT

% 6.3.1 LT A EHRALE

R I

X e BA R iR @

Tl | ANINE DTHAR 1R ERE | QTSR HUEIR SEER

OITRME EIE RE B PDFIR%E

| R O\ I [ Bes= (%
3 - B eE=
ML & mm | T peen TR pean
s B4 BOEOAN | mE =l S
SiEE 8% & 4 e/ &0

ETREE

5 ”ELH

“XIHT B B

¥ IR s |

L
iBE
B
“* 6.3.2 LT AR/
6.3.2 ZJIT K/
RELHIR XD
L s
OITH 269 R
xhv  SEam — e
‘ e b 208
e maes g
- R L'zr'::ﬂs:ucimm s} °:i‘;;
RN AT R AN, e s

®,

< 6.3.3 BRI

6.3.3 fi B

LR SHRET , - Shi i S TR FBBRRE -

B @
B0 Eas IESS
TH SR e

RIEGR

hR
152

RN

% 6.3.4 ETMEHE

“ERB RGN —

AU, GRS, B, 7. R BalstitaE.

64




THELN A

e - 8 st -

“rk =i

0 =Rl =

E2: ] O = =M

v || e S~ | R
IR -
X

Office

REFRTRmELIST R BAR(S) [

ANNJ9LIAT  E3hR(N)
BERINZIRERE TRE(A)

L

== 0

E REEREM)..
(R L HER(S). .

6.4 LJJTh AR

S 6.4.1 “HEN” EIFR
e F WA G U WE OURBS: W WE  ®E  mE PDFLRS & e
0 E Namas DY Q B (] sewme B[R O B A2 TQ O
ﬂgﬁv xjﬁ E;H e - iBj# g 1;';1 Smarthrt BE | o poomEm !ﬁmmgﬁ #E wxfﬁﬁiamﬁm 2751@ 23“ ?ﬂ:ﬂ L gﬁ
R s =i = mEm iz HE ey i) itk
< 6.4.2 “FAM” ThEe
Bd &l mene-
T B b
2 & AL
= = = =t
- - - R —" -y -

¢ 6.4.3 FERLIMKH
¢ 6.4.4 AT

65




THEALN AL

B —
Q) L

o]

'

T WmAIAE
i (D).
EAHAR(Q)...

-

FENEHNT ERESTE

B EHEROTHD
Bl frhssmw

&l Bl

i EEOTAR)..
ZfF FHE A @ iR WE OUHEM WA WE  ®E W PDFIRS SR M &9
[\,'> 00 [ % D o= P peem reem RER]  peem P 10wt - Ehie—m - [Fo~ z T 10,16 e 2
i s | e L= CPamoe D) BTR-E -
un | EE Ne SNt mmGit <8 =5 =< = IZI é i ﬁ%ﬁgmﬁ ame- | O Basl2rmk o
R s g & W ) Heh 5
i FHE O fRA it e @iE  OiTRReR =R WME O RF B PDFIR%E dumEs EE
Ly i ook # A ~ . T—7
D L.__| o] 1 ez =t | ) <| L o> A }’%ﬁﬁﬁﬂﬂlﬂ?(ﬂ R, EEHEL [:_;’|+
e muﬂ%% wam AN 0000 D ag [ SRIEH N
b 0000 o v [ 7 Ev
T e wig MR FRESR

< 6.4.5 BHAEM

FE RN ETURIG “CORT i, Bl CE MRS, R FEE MR ORI

r=="
3 o
K+
g ==
v v | S
) PC J:Eﬁ%ﬁﬁ(ﬂ)---%
FHEIEMR)...
p-<03 FHE A i’ s HE £4T AR I wE T ¥EED PDF L Eﬁ'ﬂﬂ 1
b o EEE Z@Hine - tig—R v Bon YTl 113 e -
“EE& ﬁ; gz‘g%;&iam}# == 2 = = = E @mpsn- ;ﬂg—z-'ri E;_Dﬁs- TR
" v % rgEmEH - DEEE ey | . R LK
La g BEF# ] HRl e ]
X¢ FA A R Wik W@ OORMM WA WE R B POFIR%  EEES K
s # . .
D [9—|+ ! ) A E) ¢ i 7> FR: SRARETNTR() S— <\,<| @
RS sy ol 55 0000 D1 gl [ EOTAER | ® |mEs
I %85 0000  ° | v [ @SR, EEKEIE MEFRREAL | | gt |
R i s AT Bkt
* 6.4.6 EA “WHRER" Thik
praL:s ﬁ =3 TR = B 18
fmE fRE {ReEEEK
E{REBROXKE, ZHPRAYKE, Fﬁﬁ@i&
it eS|
0’0

6.4.7 FRFREFH

*

66




THEALN AL

< PowerPoint 2021 FIERER B &E : RHEHHINREMIRXES, REHK

RENTHABIZLTR P .

%
<)t = o I
W B Re = =74
v v =M - « B
Foillan b %
x x
i u 4 n m L]
e an "“""' 5 000020 ns ’:‘"
BEw s W - haw iR+ Shitt +Q -
» —
6.5 WEBHR
% 6.5.1 “PIH” ETF
e A WA @ MR DE OURER A WE = W
,l_\\ = = 1 Qi EE: [BEE] v BRAI
l;' lgl : tw % % ; O BEEED): 02.00 v epERR
S RfRRes eMERARE: 00.00.00 ]
T THERATRT A itad
% 6.5.2 “FHE” EIE
i FE BA | B ﬂ_ﬁ NTHEME  WR WE RE WA RathiEzt
SAS f= AE TIEhEERHE
) % | % & X K yr w N - i
ﬁﬁ x I 213 RN 2N L] fio 27 = ﬁﬂﬂfﬁ@ °
bl EE RA)E et
x
i
L 2N
i X w w It 'S
oK k% HEEHE X
wn b ERE
3 pk i ¥y % %
maEs o /% ; 10 *Fm s 0
X Kk ¥ X 3 HHFEQ
s s M E—TEFFEAW)
s @ AT EFAA)
HEERE. [y
HHEF(D)...
eEERaEEH
HIERR)
< 6.5.3 “LUTHEHL” EDFR
X FHA A ' iR sE QTR =R B FH
o B ey L L4 L@ “™%F cuwmsw e .
WATHE MARONTH EEY o pE Heiw g 7 SR S
el ONABR  ONHES: TR OUFET - | oy~ FRRTEE
FHARBROT A B WEines
[l 02004 ® R 7 =
o HRLHTN ’—l
O HEEE S © sy L
L ERelE L h el MIEE
L R )
EEAR
W, SO W) MEOET R W)
A —
T © oy, WL o
AT ) ®
[ L P
— g = :::‘l‘. ERERE .
L. L]

67




THEHUN R

% 6.5.4 “FH” EIF

l—TD B+ @+
T REsE = FE
X MR A Wt mR ME  OUKMR R wE sl owm|  |[JOAREEC v T
e — [38 MURHITHITASHIR).
D @t @2 F) B3 >
o FEAE ERE M =W BEnd SH [ WMIFHARHIB)..
LT R v - SHOE v KTHEER R
e mE SRR w7 =0 >
=4
2y e PDF/XPS i
[__; B
(GE) R GIF
m if::"lfﬁi}lgﬁmwﬁﬂ 920 x 1080

(@) iemzoras o
= = EFBHR
<) RETHIYRIAAT HHS AR TR, S m sy,

Cg ooty RS REE 0500
T} maousm 3
5.1 7R e R AR R AE
T E E"]

1. BEOT R=k. BB, TBAFSHIMNA.

2. ABAINT RRIFHE. E6. BMMREE, ZROTHRIN. SRNA.
3. EEOITRERRE.

4. AT RwWS. BRFEMERNA.

AR

1.75{EF PowerPoint ¥TH LU0 S 4L AETRIHE 26002309.pptx, REKFTAH TFISIUEE
HRE:

ARE 1 ROITHFMBZTEER, HEE 1 KOTRFNBER K ER, EEFEXAHX6";

B.A% 2 T AXAEFHABHRINEEXMEMAS, FA Wingdings, FRHEA 63
CRET#HE), RBARERE, KINA 110%F5;

CHESE 4 KOQTHFATHEBARK BESE: = (BRSFATE), FREX I AHasR-
FE, BEREG 6

DS 2 (kAT HAEIFIGET, BDEMA'NE, HREATHEOT DA HRE",

ERTFI M,

2. 15 PowerPoint ¥TF L3 4 SZAYER X 26002299.pptx, IREKTTH TFISIIRIE
HRE:

68




THEHUN R

AREFMBAONTFINERERMRAHEER "2BHE, M 4,

BARES 1 KON AIREXTF ""=K" HE" ZAFHRA "HEER: &6, TEE 4, 1
fE: B, TEB 4" (NTZAFHENFIRE 117% 35), FHRARMKERE. 805, N,

CIRES 1 KON RTRMRA "BE", HEE 37, 582 2 5 KOITRIIBRBRA "1E".
BEM, BapfREER 6/,

D.ER1F 3L,

3.75{# M PowerPoint ¥JFF L3 X4 AYETR X 26002306.pptx, IRERTTH THISIRIE
HR?=ZE:

A. TS 3KRAOTREEFHES 4 KT H, ERBSUFPRANTR SBAH (RANRE
RENEIS);

B. 75 4 KT HIEANE R 26002306.jpg”, $IEMIELL, REBEABER 10 EX, BERK
RPN, BEEEMNERNTELA S5 EX;

C. MBI RAMAOIT RRS, WHASA ZNEH, mEOTHFAET (BMARBSAE]
W5|5);

D. (REX 4.

43565 F PowerPoint $TH LG X 4RHIERINHE 26002144.pptx, RERTTA THISTURIE
FR=ZE:

A. AE2ROTRHYAB A FEITD RERN X AENNFRETIE: 1.5 7,

B. 5 3 W4T ARIE =M,

C. W A4RDTANEERAHTIRE, FRERER, BEN: "% 10%ERFEXTPHE
—178EZ51);

D. BLNTHAIMMERIZRE N MARBITNRE (BNO), BRI, &= ESCHEELL;

E. REXH,

52 A RAMRIEN
—. B#

1. BB R E X,

2. EEEHE. MK, BR. BROBAMA,
3. EROITRAMRIUMNERETSE.

4. BAZINT R RS FIREMMIRTT A,

—\ A=

1.75{#F PowerPoint ¥JFF3L5 4 AYERHE 26002305.pptx, IREKTTA FFIZ TR
HRE:

ARBE 1 KOITRESANEER "BEEME"; A 2 KOTHRHPHNEREEREE, B
2 B ERBIYIER M A RIR" $EZEISE 5 KAONTH

B.IES 4 KLT A AM SMAFHENER 26002305.jpg, REE AR "HG 2",
FEERIRATE L —sIEZ EHE (FFEER 27) SBRuEN;

69




THEHUN R

CHESR 5 KONTHAENBATEE, BREERRTAENREHIEE, EIREERKN
VE. REERFEAN "BEREMERREFRELERK" (RANTERSFAESIS), FHKR 18
SNt BREERE,

DFESE 6 KLITHAETHEA "shiFRil: BIFL", REFFBEMERISE—KITH,
BEEANR

EREDITHBMRGN: ERENE (2F%), HREAMEA,

FARTFICHE,
Ba ARSI F S RIEIR IR
18 16.78
o 1566 0o 15-9_47*,”161‘3_——~16,98
= = 13.99
14
1136

12 1028
10
8 6.7
6
4
2
0

20184 20194 20204 20214 2022688

— BREBIEAFH (12) BIHBRERS (12)

2.5 PowerPoint TF LI M4 RAERIHE 26002157 pptx, REKTR FHIRIEIE
HR?E:

A. RELOITRXNARE (43), RRURBXN,

B. A% 4 RATHFHFRESE 15 (BFF "BEnEENFL...") BEoRRERY, ExR
gennEs "Ee;

C. AFE3IWLIITHFMFZFEIAT A "BrRERN"; (F: BARBAEEWNEIS);

D. % 2 RANTRAETHREBNNIERE: 8,

E. REN(H.

3.75{#F PowerPoint ¥JFF L 4L AYERXTE 26002156.pptx, KBRS TFIZIRIE
FR?=ZE:
A. A1 ROITRHPXAERNNF "FI" EABERE, it/  http://www.mooc.cn/;
BE 2 WAATHARINME, ABHS "BEEIWE" (F: AFANGISEmNFSR);
. XWE 3T ESSAHTIRE, FREASIRER,
. RETBZT AR R, TIIRR LR &R, WREWMANEL TR,
REX .

m o N

4355 F PowerPoint $TH LG 4 RAERIHE 26002132.pptx, REKTTAL TFISTURIE
HRE:

A. BE AROTR%BNERE 1 RAOTRE;

B. A% 3 MATFFHNNAERERIER . TEEXNFENTE LY "AHNER-E6E, &
e 6”;

70




THEHUN R

C. AF 2 WA FFHRBTNAE (BFF "MBERHEFRIT..." F) REBEXNSE,
WINENDE, spEEFNA: A, ARETA: BALH;

D. %% 1 AN RHIRINIREN "=8";

E. (REEN M.

5.3 AT R Ul E
R E H"J

1. BROIT FIIRIRE I,

2. EROITHBEEXHERIRA.

3. REBLOIT R BN,

4. BZE SmartArt, ZAFZEXNSRMNA.

— AR

1.175f#F PowerPoint ¥TFFSL40 4 AYEIRHE 26000676.pptx, IREKTTA FFIZ IR
HR?=E:

A. BRE—RDITHPNZAFHEN, BHES N "H: Bg, THE 3, Bk W
PAgs"

B. BE KRNI HPREMER;

C. AE=KLONTRBEMNARITER "FHo";

D. AE=KLDTRFHRBXAE (BFF "BRELERENGE...." &) REBENIHE,
WINHENE, SHEFERAD: FA, AREDA: "TF";

E. REN(H.

2.75{#F PowerPoint ¥JFF L 4L AYERXTE 26002304.pptx, IREKRSEH TFIZIRIE
FR?=ZE:

A. EifatE 3 KT RS 4 KOOI HOARIE;

B. A% 2KRATHIINA "MEZAIIHR" wEBERE, BN 4KOTH;

C. BFE 2 RAINTREATE, MARE "MFEFRS, I¥Z." WMARBFEE "");

D. REMBATRIEARA "iR", AEAKE, MRAR B R, BB
B9 5%,

E. RFXIH.

3.15{E R PowerPoint $TFFSLIG S {4 KAYET XA 26002023.pptx, RERFTH FNIFTUERE
FRTE:

A. AF—KOTHPIRENAERNNF "BERE" BABEEE, BRIAETHRRE
—KOKT R,

BAS KON A PHRBE—ITHRIEANF "RBRS". "RE&W". "AESEH"

C. ERZ=ZRKAONTRHEMEARTF, AFN "REFW", SAFHEANE 2175 275 (FB
R HRER: B, TE6 S5, WE);

D. AEMKONT FEMNAIRITER "BE";

71




THEHUN R

E. RIFEXMH.

4355 F PowerPoint $TH LR X4 RAERIHE 26002159.pptx, RERTTAL TFISTURIE
HRE:

A. BEE 3RAOTREEBA—KRIXA "rd" N0 R, mEREESA "BXES";

B. BE 2RO HHTEAXF "#EHH" NXAERKEA SmartArt B, BHBRBA "X
R REPR "HHERE", RE SmartArt BB A "HE" KEFHN "EETBE-MEE 5
£ 6", SmartArt FERXH=%HR "MK, RN TEFRR;

C. BF 1 RLITHMRKRER "=B";

D. RiEX{H.
G W Bl B
A8 wE | B AR
54 KT O E
—. B8

1. BEBONT e ARIA .
2. ERAITHREM. TSR A.
3. ABLINT FBEEXERIMNA.

—. A=

1.153T7F 26000017 .pptx BN, TAATEE: (REEXEFHNNEBFAEEN)

A ELQNT R ABEPBEN—1E 26000017Em.wmv RIS 4 MBI T c\winks BRT;
B, REMIBHGR: BabFin, £FEBW, RAERMEE, BRER. 52ELE;

C. REXH.

2.i5fFF PowerPoint ¥T LI HKAYERXHE 26000688.pptx, HERTEARL TS TUEE
FRE:

A. WE—KDTAPHISMHTEIRE : FaANIREN: BE; MRAIRE;

B. EE=KADTHAETARBASMERA: HAERE, BEN S EX, FINXE, BN end;

C. BAONTHIMMERIZRES: WABTNRE (BO) FEREAMNE, MR AM 2 5 3;

D. RFEXH.

3.75fEF PowerPoint FTFFSLIa S 4 KAYER IR 26002298.pptx, ZEKTTH FHISTUR(F
FRE:

ARESR 1 KOITHRFEREA "REGEN", XNFHANENTT,

BY5E 2 SRAOITRIRIUEX A "=R1", Iz THHHM SmartArt B "BXFIR", &%
HREEMTENEHRARS, 8B SmartArt B EIEA "EHEHETEE, MG 17, REHF
AN=HEHR "FE"

72




THELN A

CHE% 3 AT RRIEIET, TRMA "=HA"

D.AREXHH,
B B

4.15{E A PowerPoint FTFF LI S 4 SKAYER AR 26002260, HERTTALATERIE:

AEE 3KADT A THRB LA/, A 217 55IHFRE, HEEUTHRERARNS;

BAREREHFILN "FEHE 2-18F 2", RBITEN 3 EX, RRIBH 4 [EX, XRRPAT
IKFEEYEPIT,

CIREXRETABTFHRNMKER. 245,

D.{RTF XM,

100 133.6 175.2 2451 264.6

73




THEHUN R

HENE | LYIBER 7 HEHNE LS Internet
1. 224 T e T IR 1 — S SRt 4R
2. %£%> Internet H)—S8FEA N T,
HEEEM | LT R E LN L IR R
2. HIR Internet HIFREARFILHIH,
3. 3% Internet BT ENH
H2FE T | Internet N
HeEME S | Internet M FH
EIERS | 4 HEEH A — ARSI 55
etk | ZUMEREOR U CPPT) o MR S EALSEES
1. WEHHES5EEBRE: XIS MERET. PNERBMERS N, 44
WX 25 22 4 FIR P FAR, RGBS E . 5] AW ST IER ) A E A, 15
i\ FISCHH B, #HEAS, HWKHARMNEEL, R ARM N F S8
A 2. BREERER: RN 22 an, Smif Mg 20 2 E oK 2 4 ) E A, 4
FRE W 28 22 AR P R KR, 456 “ WEIEEE” 261, k24
PR 2z 5 B R EA . EHFREEZM, MomER L2 eE N,
EJESuN
7.1 TEPLR IR ANR
7.1.1 THENLN S
TN Z K A EA [F PR B B B TRE R Z N1 FAL
ARG, BTG R AEAE AN IR R, MRS, LBl
P ImAE F 8 BRI E R RS
5Tl I%m';.‘srl
WS
TENRE

it 5L HL

ai |

74




THEHUN R

7.1.2 THEHLNZE 52

JE g : 3R v A LR B LR BAA, — @ S AL BT R
RN, TSI E . R — RS
PRI - P VO AR L TR B B TR, —BaE A T
WX AT AT R S

JUHRI e ABARIZERE RN, o AT PR 1Y) R R S R ELE T R, 7
WA LT R EE BT TR, aTRLE AN E KRR
HIRM: FEA R — AR NS, T2 A LB BB N 26 B
1113 7E RS PR B RV TRl () — P R %, LA AV BB A — AR H T B 30
ASEIER XK. Internet H2 FIK I B —ANMRF o

7.1.3 THEHINERRINER

SFurRER

7.1.4 TFEHINE KRBT

BRSBTS, WIEH EE, f R T AEE T,

MBS B, DY 2R

X3

A

X3

A

X3

A

X3

A

X3

A

X3

A

X3

A

X3

A

3

%

X3

%

BT (pebl, BRHEE, AL
BN ULk, [Fiimds, a5

BEEERIVLE] (FZEPML: W TCP/IP, RIP, OSPF 4%)
EEAHEN DL, B, 3HE, MRS

M4ERLE: W1, @R EAUAE RN R .

R B K X 2 P P e T B B R 100 D 8% LR

LR —METTERE G RAELEN TR, FEHLRETRE A 2%
B A KR .

PIBE: — PP 2 A BT 25 15 4%

B T iEREZ N EH E TN,

MIK: WORTEM 48 2 A b SEEL N 2% FL%e, e ST R I 48 L s, X
TP & 2 A [R] 0 X 45 HLEE

75




THEHUN R

FRE

=TE

=EE B

i=HiE

LS PSERSR
TIEDERE 2 R

HEE FRitkas

PEERSR. PISTAICRAESRRIEIER R

1. W&k 3. Jt4
//' \
» > ;

i __,&{,/' \
;s s %
fl\ -
Ji1

2. [ilfh g 4. TEALRNR

» REEWMNREEEH
B, IHMERNHNE,

7.1.5 THEHLIN S B3R R 251
% C/S 45ty & /iS4 (Client/Server)
S SELAMZ IR, BAEPE NS TR, AU AR i AR 55 A
R A A B R G . J8 e AT DA 7S ) P e A A A 558 A A
P, BB G HS LR Client ¥ Al Server I KL, FFRK T R4
I8 IR
% B/S 45ty W E s /ARk %575 (Browser/Server)
< BIRNEAS /RS AR M, RS, HE TR @
WWW 3 S8R SR, 27 il o A B 5 e & B8 2 Ik 55
ZHIEAE, WA AHNE Web RS 2% “AREL” DL gk
iTo

7.2 Internet Al

% 7.2.1 4 Internet

RIHF R (Internet) /& H R @Bk — PRI, &R HFZ /D
BRI 25 (510D BLIRT AR — AN, A7 R SRR T S TR (EAD .
Internet VAMHBEACHUE B oIE N H I, FET—SILEmE P, JHEEF 2B H S
MAILHEMZE S, & —HARRE BRI A,

X3

%

7.2.2 TCP/IP 2R 5 Hi)

TCP/IP R— i, i TCP PrutRl IP il L [FI 4 B

TCP_ (Transmission Control Protocol, FEH#EHIIMI 71 57 HE M 213
ff&%, IP (Internet Protocol, MIBRBRN) W 17 57 W 4% HiZ

<+ TCPIP ZHEMH N4 JR:

X3

%

X3

%

76




THEHUN R

X3

S

BEIE E A T T SR

W 2% J22 47 5 23 e i bk R A3 — 3R K dis

e 2 7 DA IR SUARE A

IS FH JZ B SR S IR RS B, R EEE SR P 3CEN 2

E[H E[H

i
i

R/

¢

X3

S

5

%

< 7.2.3 IP HihEAIER 4%
1. IP Huht

7t Internet I, Eﬁ~mﬁﬁmﬁﬂ%u%%ﬁ ANEERT . AT DR
MHbhk, TP Hihb, 3@ AN HhE R AT DR — M E SR R S S T AL
A

IP Hiuhit S —AS 32 fr Bt X 32 A —skdI o o v 4 B, BB 8 fir,
— AR BOR R R, IR PR BT RER R I B VS Bl R 0~255, Bt S
Bz MHARER “.” B,
219.222.113.20
11011011 11011110 01110001 00010100
2. IPv4 5 1Pv6

H BT Internet WM FRA IPv4 (IP version 4) , HJ IP Bp3EE 4 ki, Ipvdr
HIHEEZ BN 32 60, 20 43 /b A, R T BB A R R,
IP btk i) 75 SR B MR, B ARG 1P S5 fEhL.

IPv6 KA 128 frffithhil =], FRSFERZEMES “.” 7k, 1Pv6e Sbr
S BE AR, F B ER T A A A3 ﬂ¥ﬁ*ﬁ%LmTAMmm%¢ﬂmo

FrA ) 1P Hikk#f1 NIC (Internet 485 20D F5T4—4rlic, HAr4t
FILH 3 AN IXFE I LE(E B O

INTERNIC: 41 573 [ f HAthth [X ;

ENIC: £ ST BRI HLLX s

APNIC: 1357 W AKHLIX

DRI, FRE i TP Huhk B APNIC. 7 78 HE I EE 5 FE 1P Hiuht (257,
SR PR IE I A AR LA $E s A
3. B4 &4 (DNS, Domain Name System)
KA ST IR RE 1P bl kbR N g PR — & TN, (B
MU EBAKAR LA TP Mk SRR o IXFE, 7E TP Huhb Fdsk 42 2 18] st 37 6 — i 5 5
R, BI—ANMEAX T —A 1P Mk, 3804 2505 R SRR 24 T A3 44 ik
S TP bk 2235 )
W4 RRRH D W7, A NREBIE G, SPGB E R
Rt HomAss T
RN ENL A M 44 N 4 I i 4

www.tsinghua.g%cn\

|Ebss] [ wekr | [ seii | [hE]

*

www.jyc.edu.cn

http://www.sina.com.cn/

77




THELN A

xe | ax [ne | ax |e| ox

LA R

& 724 G—RIRENE URL

URL #i/ 5a 8448 Internet b BEAR SCRY B o 77 52335, URL 5t 2 Web
Mk, WL BPIEE Pl “ L

URL Hiudikf— s XA

[V 190 7 2]/ R 55 2 MU bk ] [ 15 1/ [ 4%

f: http://www.jyc.edu.cn/xinx/index.asp

ftp://219.222.113.20

< 7.2.5 Internet EEAFAR

G2 SN
JEXTFRE T P 2N

PRI P A EEE TN

i I HL A A A TR 254 N Internet
RN

. EEBEA(WIifi. 3G. 4G %)

AN N B~ W N =

7.3 Internet N

% Microsoft Edge i ¥

HLY51F) Internet B EAA(E B TR, 28I WWW i B4 2380 . WWW
W VLA —Fh iR Web IR55 28 B0 F om TR, {EHE, HP R RER ) b
BN B3N —A URL Wk, ARGSEHZEEENERIG, whos Rk oot B 1)
THENL IP Mk S Bx AT, ERYEES FONH P AT B S, P EE .

Microsoft Edge 3 %i#% 2 H 7T # FH K WWW 1'%

< Internet {5 B TR R

1. #zmg|%

2. HWERET

TG KT 2B OB 1], HR S8 AN A b B OB

TR B .

SR () 3 R OR I 5 T 5 o

v R
1. N
2. THTF#

78


http://www.jyc.edu.cn/xinx/index.asp

THEHUN R

3. FTP fffdi

< LI E-mail

1. HFHBNER

IR (E-mail) /& Internet $& ALK —IURIE A MRS, & A48 18 1) B
%, 7E Internet [PIRSS4S b (1 ISP IHBAFE RS54 ) AL —A “Hsfz” , H
FUEZ “HSfR” EHIE A “HTHEAET , AT “HTHRAE” SR LT H
TR A 1) R AR

2. E-mail #iht

3. %% BE-mail )G RS H

& MG CHEME. Mz

1. HEME

2. W=

79




