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Unit 1 Job Interviews

Chapter
. to learn some useful expression in the opening period of an interview; to
Teaching : . .
lknow some general questions and the proper corresponding answers in
e . job interviews; to get a general idea about the proper protocols in a job
Objective o
Interview.
Ideological and Political Objective:
Guide students to establish a correct outlook on the world, life and
values, be honest and authentic in job interviews, and refrain from fraud
or deception. (HU¥ HARMURIEMEE N HiR)
. To know the useful expressions for the opening period of an interview;
Teaching Focus . .
to know some general questions and the proper corresponding answers
. in job interviews; (FFE X S)
and Difficulty .
Teaching 4-6periods. (FL2EZMT)
Duration
. group work, simultaneous performances, imitation. (2% 757%)
Teaching
Method
. 1. Warm up : to have the students discuss in groups about job
Teaching Steps o . :
interviews and choose the dos and don’ts in the warm up section.
Part II listening practice, task 1, to learn a mode of interview.
3. Part II, task 2, to learn some possible questions and the
corresponding answers in job interviews.
4. Part Il Language Focus A, to learn some opening expressions and
some general questions in job interviews.
5. Part IV Video 1. to learn more useful expressions in applying for a
job.
6. to have the students do some practices in applying for a job.
€ &2 N7 )
. the students are required to recite all the useful expressions about job
Assignment

interviews and to practice dialogues with their partners after class
according to the situation provided on P13. (fE:k)
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Chapter

Unit 3 On the phone

Teaching Objective

to learn effective languages applicable for making
telephone calls; to learn how to leave a message.

Ideological and Political Objective:

guide students to protect the privacy of the company
and supervisors during phone calls; cultivate critical
thinking to distinguish right from wrong and identify

information.

Teaching Focus and Difficulty

To know proper expressions and courtesies for
making telephone calls

Teaching Duration

4-6 periods.

Teaching Method

group work, simultaneous performances, imitation.

Teaching Steps

1. Warm up and homework checking: the students
are asked to make dialogues about talking and
describing their jobs in pairs according to the
information provide by the teacher: Susan and
Kevin are friends. They haven’t seen each other
for years ...P28 and then to have a pair of them
to have a performance.

2. Part I of Unit 3, to fill the blanks and to learn
some portfolios in making telephone calls.

3. Partll, task 1, to ask the students to translate the
sentences first, and then they can check their
answers through listening.

4. Part III Language Focus A, to explain some
useful expressions for making telephone calls.
And do the follow-up practices.

5. Part IV Video 1. Mainly to learn how to leave a
message, and do the two tasks required in the
textbook. And to learn some useful expressions
through the video. to conclude steps in leaving a
message and then have the students practice
leaving a message according to the information
provided in the textbook.

6. to have the students practice dialogues through

the telephone in pairs.

Assignment

the students are required to recite all the useful

expressions for making telephone calls and to

practice dialogues with their partners after class.




[T A ARTIE]

B OB 4k

(Language Focus
A, RARETAL
PRI, TR
A TSI LIk
ATEF X IEHE
PO R~ L P
AT AL =) v B
AAERE, AT
Erxptide T,
PR HRIEH
TE AR ALK -

ERIFINSZONEIER
BRAT B wiE a9

BOMUR AT A AT 2= 2] POWNAARRTT | W B S 2GS PN Y]
fa 3, ZoRFAER F A RE FA R PUAMESS . A LG ) A
B W& B oA W, AT W7 R REi A TEUR, A
(Video 1 ), #i& 7 DL DAk 2 | 21 °F & & P At TCRRIE S 24T
BRI, 1T AT BT DG S RARAI T R 25 ) Wi NAETAE R
FL T AH 5 FH V8 A1 AL IR €75 J. “F” 2RI 10 WA D
e W THRERE | E . Tl R B AR
PR AN Bt — DRI 22 AR B B PR R SE RFT HE FE
(Language Focus PRI . ARt 2% | PO AAI A A O FIFEIALAL, N
A, fERIRCEY THL, ATV S BRI i ZNEETND
(EIEi BT, N AEZS IR E Y )E S 7853 4
AR B L IR GEF m P& b 5E R No
PRARFATEFT F G R B R B B0AESss  “i” &
At EFTHREOMN 2 BRSO

(Video 1), 3| [ifi, &, I bAk

ST AR FITA.

TG R AT HLTE

WS

g A E

TR AT 7E R A 2

SJiEF & P

PG F A

ERUFEREIER




o EEESIET G L HEATIRE . A B BRI, g 1A ST TR
2, KR ZEREE.

o HESESIHERAIIMES: BN G AR, AN IR, R T ImA
WA

o HEZEIE T &I A BIRATING: XA E TSI BORAEAT M Geit s Ja Sk
DR F AR IR SR

RS E I RER

RAv PRA wiE BB A

o AERIEIRESS] e HUTIHAEAER @ Sk “Ur. Ay @ BAIERE, b
AT 0 E RIS, JFRE) M 37 0 TR

BOR, BT TSRS f£5% . £ 51 %4
HAGALIE b e e HUmg| FEEE @ I ZHHK BN T 2 0
6. it 58 BB HoAth ESIT W, ZIubiH
®  SENFUN A B AL Wr 714521 e 4R, AR, I
BTG RN (Listening o REFUNSZIT B R
HRATS . Practice), 2%£3] B NFEZIATT 2>,
B2 AR R I IS, %A (@ &5 ) DL U
TEE Mo [FIAL E AT 48 R AERESE

o il TN o, RJE BEE¥NE BT
NG, B SR FINE, ek
5 BIREE . > Hiw, B

o FUiin| G AR TR
R ST S R
i

o IR R
F, SIREENE
AN R I T T
Mitie, FmAT
BEEE . IR
S 1B T4y
RYHEAT R T 5
VLR, SERF3R
REZET

R RULFBREIER

o HEESIEFEINGE: KIIRERNE, A MEE R RSTEHEY
ARt 7 SRR .

o HESIE T & I EIRE SR

o HEYSIHEFEIEEAE BAEREES, TR A%,




(Rl B DHBR BT ]

HEAAT HUNE) AR
A . RAERBIAER, gy | @ e B
[ g [BRTESY RN P
How do you make a phone call?”’E4TH, | @ /4L FE EE, BEERW
2 o
What expressions would you like to use * MK
when ringing? T HL & I 7] F A+ 4 16 &
k2
How to answer and speak on the phone?
nfrs. THIE?
o BNV A4S 3R
ESVIEZR o MG B AR AT S | @ TRRE ATHE
Bl I RE AR % B TR A
o SRR A E A i 3 i PN EEIRINS
FE 7 55 4L o Kk bk Bom
B ) FR i U AL )
{LSTS
M ERS, 15| @ O A T EA, S
ERDIE S WELIES R P
R PRI 2 A AR I
S, FEHLERN AL
PR, XSO BOM TS
B
o BT &I LBIRIE S, 12
PTE = 4 o
= R ARSEARSE TR TSRS, UH A2 M EREEL. B 5,

T BIENA

S R TR T ML g .




Chapter

Unit 5 Business Travel

Teaching Objective

to know how to prepare for business trips; to learn
how to book an airline ticket; to know how to check
in at the airport; to know how to go through the
customs.

Ideological and Political Objective:

Guide students to distinguish cultural differences
between China and the West during business trips,
foster cultural confidence, and use critical thinking

to analyze and judge information.

Teaching Focus and Difficulty

to learn how to book an airline ticket; to know how
to check in at the airport; to know how to go through
the customs.

Teaching Duration 4-6periods.
. group work, simultaneous performances, imitation.
Teaching Method
. 1. Warm up and homework checking: the students
Teaching Steps

are asked to make dialogues about having a
meeting and then finish the task in the warm up
section to know how to prepare for a business
trip.

2. Part II, task 1, to know how to book an airline
ticket and then to learn more useful expressions
concerned with booking a ticket in Part III
Language Focus A.

3. the students are asked to practice booking an
airline ticket according to the situation provided
on P62 task 1.

4. Part II task2, practice 2 to listen to the short
conversations and to know some useful
expressions applicable at the airport.

5. Part III Language Focus A, to learn some useful
expressions for checking in at the airport and
going through customs.

6. Part IV Video 1. to know how to go through the
customs.

7. to have the students practice dialogues by

imitating the video.




Assignment

the students are required to recite all the useful
expressions for booking airline tickets , checking in
at the airport and going through the customs. And to

practice dialogues with their partners after class.

Booking Airline Tickets iJH1E

[ uH AR TE]
EAF NS0 A B TFER
PRAT PR I 35] BB
HUMURAT A AT > UMM BARITT |58 “Wrs B il Beat e AN RN
RS, ZORZAR] EEAMRE R IAMES AT [ B it
R H oL W, RS AERHT | W R Titg iR, oA
CEUMBERAAID B DA PPt 27| 1 1 65 2% B 00 % TCHRFESA ST 4T
EREFMR, T A LT AR ST S IR AL B R 2k ST Wi TRURM %
# TR RS 2 KR AR . Ji. “F&” RIELE %0 NI
% AMBERL TRITER MW BIHRENE  FET G Tk R A 4
s MFEFIRIE . Byt — DI 2 A A B e TEHLEE R
it FHEAFESE A RN A IR S AR ¢ . EE RS
pos (BT AL SITHY 500, T PRA S DB FAUL, AR
= GRS REBE iR, JRINREZS RIEEEEYE TCURAE S ST
8), &iLES XRS5 ES ST 6 LSS R AT FEITHIN -
G OBl S¥AT  BAES IR 2
FARGERERE| WP EER [FAE RO
WA BPUENE| PUENEEER i 505, JF L
Mo 2. TG
PG| G E
IR RAT AR A
PG T

BNV ES Sl
FABHE, TR
I DUFEEAT
EEXIESE S

PO JE R 24 By

AT AL >] v e
AR L, AT
EEnptkse S,
FHEERBUENEE
TR AR

B E R FRAL




A%

ERUFBREER

o EEESIET G LN HEARIRE . A B BRI, i TSI TR
2, KR, ZEREE.

o HENESIERAMMAMES: BN G AR RIS IERE AT, B T ITAE
WA

o HEZEINET BB AT A IIRATING: XA E TSI BORET M Gih, RSk
DR B HE R AR BHR Y

MASEIRER
TRAT B wiE WItEHE
o FEMRMEIRE Y] AT AR @ Sk “Ir. & MR E, #oh
RS R E AT FATERALA, FEit i w27 e TR
BOR, HdniE TSRS f£55 . £ 51 %4
JE LRI F A% Hms FEAE @ HSJHZAHK BN FH T 2 0
oA i 58 BB HoAh ESIT W, Zoobirl
® SENFU A B ALk Wy J145.>) o LN, AR, I
brke 3 iR S M 1) (Listening o RiEHINGIt Bl F R
RIS Practice), %%3] B NFEZIATT 5.2,
B2 AR R I IS, %A 52 A PR
=P [FIAL E AT 48 TREEARESE
HOM 5| G2 gk o, NiE I AHITY
TN, B2 SRR ALK FAINES, TEL
5 BREY T o 2 HbR, S
Hom G| T AR TIHAZCR .
A SE 5 R
N
UREL RIS 4% IR
b, IR
N R I AT VE
Wrihie, BOmH#AT
SEVHN . R
A5 )@ VR Ay
RGATRIHT 7
W, SRR
REZTI
EEMNFBRSIEA

o HELIHEERINE:

ARt 7 SRR .

R S 18T 6 U7 T AE T RR AR

SKOLERE RN 5 1%, (AR SCi L B DRSS HE4

o HEYSIHEFEIEEAE EAERERES, JITR M.




(%0 B PHRRE R BT ]
£ FUMEZ) ANEE)
-
FA Jeon KHLEREI A SIS, 18 | @ SRR T
) fR 5| 3o A R IR, PHES AT
What information can you get Xof N e g
from an airline ticket?7E WAL LARATLL | @ MK S,
HEHAER? BRI A
Have you ever booked an airline | ® /NHE
ticket? What information should you
provide? VR 1T I HLEE S ? 7 BRI AT 4
SR
FOMPPAN ARG BRI o
= B JE I AR TBUR R AT BRI 2 =] 2241 1. THATHLEREF SN
ZN 2. REFEEEITEEENE. 7, CEITHLEEAE R .
2. RVE BIR BN T
I RELE AT BT
H [ E FomdEd AR T E RS, R

1%, 1S B

S WELIES R P

HINT &I LRIRES, 12
PG5 4.

PRI 2 A AR R

S OEh, BT DN
RS, WS B TIREASE

o

(4

R RSZRSIITHLEE I, B STHUEE R R 25 7
HT 55 8] FH T8

i
=
&M
4
=
OH




Booking a Hotel Rooms iTE[H]

[ EFARRRE]
BRI FASZ 0N EHER
VRED PR W Wit EE
FOMURRAT AT 2 2] FOMNEARIT SR Wy B . N ]
8%, SRR F A SN TUAMES E NS TRINE i
AW 5 e Wy AT | U RARIE T TR, AR
(Video 2), %17 W LRIVl 572 | 2] & &b 8 A5t TCURFR S SJ4T
BRAR, THET AR B TG AR DR T S AN YR 2 ) P TR
# 5 A1 B 5 45 B A0 5% FR IR Ji. “&” RIRLE %0 N A VHE
2y Bl TR B R W THRERE  FEJET e, Bl TR B A
5 . ] i o i 23 N5 €2 8 S e s b5 1Rl
)i FHEHEEE M (Rl ) BG4 | TSRS B A G 2. 1B A5
it (Language Focus fHoL, TGS | ST B, 7 FAUYL, AR
T B), fi#iii &Y 8%, FHREL ZiREBEY )M JUHRAE 2 2] ]
G HRENR 518 P & B e R i FIHIN
AR BB FOMRRIA, 5] BAfd%:  “” &
RRATHA 55 € J5 1] SEAET AR SRRSO
LB TEER ML [, S, JF bR
FERE FFE,
FOmG| S A E
TR R A 7R A A )
B T i

Bl ES Sl
FABHE, TR
P DUFEAT
EEXIEAE T

PO JE 7R~ A By

THTEAL AL >] v e
AR, AT
Enptkda s,
A PR TE 53 1)
TR RIEF A
FIAZFRAL

A%




FRUFBREIER

o HUESIT G MR HCA T M E eI, S0 T A ST ] A
A, LI ZREE.

o HEESIHERAIIMES: BN AR SR

R

HIm A AZ i, e 7 ImAE

o HEZEIE T &I A IRATING: XA E TSI BORAEAT M Geit s Ja Sk
UREFUAME R R UK -

MAE5EIRER
VRED PR wa Wit EE
o MR IRE D] BTG EAELR (@ SERL “IT. R PR F, #oi
UGESUIIE B e A RIS, JFiE i, 527 hRe Bt R
BOR, HRAAE TR SRS £5% . E5%5 5137 ES
JE 75 [ A b A% Homg| FAE e FEIJHEZAHX BN B 2 50
)BT A 1o 58 O He At e/ W, ZIutbirl
®  SERHUNAn B A W 714521 o LK. R, U
LEEs B i ok S M e 1) (Listening o RnHngit By AR
AT 5 . Practice), %%>] BNFZIAT %>,
EE PSSP RIS, %A (@ 5 JURE VR
T E Mo [FAE AT 4 REAE RS
® HUmTl Tk o, NiE SIFA BT
1T/hEVR, 52 SLACERR ALK FNE, ek

5 BRI R

® UM TR
RN SE RS
o

o URERINIERL. R
b, I F AR
NERILREATVE
ke, HomikiT
HEVH . IR
i B o ) T )
RGHATEI $T 0
T, SERER
/BEZE

FHbR, B
TURCR -

ERUFBREER

o HESHEEHIIAE: SLHIREN AL, A WEH OIS S HEA,
AR T2 IRIRAE -

o RS T & M RRE AL T

o HEZCIETEIESAE WSS, RIS,




0 A FHE R R BT

£ FUMEZ) ANEE)
hil
FA ° JoRE IS, I—REFEG | e SRR T
SRR S I, PHESME
[ Have you ever booked a hotel Xof B e
room /R 1T 1d f5 (] g ? o MHREK G,
° What information should you FRIR W R o
provide? 75 E AR A 445 B2 ° /NHH P
° PO AR TS BRI
= B JE 1 PSSO R AT BRI 2 =] 2241 1. THAT DR SN
ZN 2. REEFAEET B EE RNE. 2, JEARIT Py IRAH R R
2. RVE BIRHUMHR
e REAE AR P AR o
H 0 E | e FUME A e, RIS

1%, 1S BT
L SE R

S WELIES R P

TSI L 2IE S, 12

PE = S5

o

PRI 2 A AR I
S, N AL
PR, XSO BOTIEEE KL

(4

URIE AR R SIAT pi (e i, R SIT BRI s (4 1) i

(3




Going through Customs i@
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Unit 8 Receiving Visitors

Teaching Objective

to learn about the languages and etiquette required
for receiving a guest at the company

Ideological and Political Objective:

Guide students to be generous and appropriate in
receiving clients, respect cultural differences,
demonstrate cultural confidence, and apply critical
thinking to identify information.

Teaching Focus and Difficulty

to know how to receive a guest at the company

properly

Teaching Duration

4-6 periods.

Teaching Method

group  work, simultaneous  performances,

imitation.

Teaching Steps

1. Warm up: the students are asked to finish the
warm up section by discussing in groups, and
then to finish Part I task 1 .

2. Part III Language Focus A, know some useful
expressions.

3. to finish the task 1 in the follow-up practice so
as to learn a case on how to receive guests a the
company

4. Part IV Video 1. to know more about receiving
guests at the company.

5. the teacher analyzes the steps needed in the
opening section for receiving guests at the
company and then the students are asked to do

some corresponding practices.

Assignment

the students are required to finish the opening

section for receiving visitors at the company.
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Unit9 Business Dinner

Teaching Objective

to learn how to invite people for a business dinner;
to know how to order the food and entertain guests
at the business dinner.

Ideological and Political Objective:

Guide students to analyze differences between
Chinese and Western dining cultures, cultivate
cultural confidence, and develop critical thinking to

distinguish information.

Teaching Focus and Difficulty

to obtain the ability of entertaining guests at the

business dinner table

Teaching Duration

4-6 periods.

Teaching Method

group  work, simultaneous  performances,

imitation.

Teaching Steps

1. Warm up: the students are asked to finish the warm
up section by discussing in groups, and then to finish
Part II task 1 .

2. Part III Language Focus A, know some useful
expressions.

3. to finish the task 1 in the follow-up practice so as
to learn a case on how to invite guests for a business
dinner.

4. Part IV Video 1. to know more about entertaining
guests at a business dinner.

5. the teacher analyzes the steps needed in the
opening section for receiving guests at the company
and then the students are asked to do some

corresponding practices.

Assignment

The students are asked to make a
performance on the topic of business

dinner.
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