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Unit 1 Diverse Cultures
1 Projectl Read business news
Unit 2 Making Introductions
2 Project2 Read business news
Unit 3 Telephone Etiquette & Netiquette
3 Project3 Read business news
Unit 4 Business Invitation & Entertainment
4 Project4 Read business news

Unit 1 Western Cultures

Reading Skill Focus

Context Clues (1)

A: Guided Practice

B: Let's Try

Comprehensive Reading

Text A: American Culture

Text B: How to Adapt to British Culture?
Practical Reading

Invitation Letter

Unit 2 Making Introductions

Reading Skill Focus

Context Clues (2)

A: Guided Practice

B: Let's Try

Comprehensive Reading

Text A: Introductions, Greetings and Titles in Business
Text B: Making Introductions Correctly

Practical Reading

Business Card



Unit 3 Telephone Etiquette

Reading Skill Focus

Context Clues (3)

A: Guided Practice

B: Let's Try

ComprehensiVe Reading

Text A: Tips for Getting People to Slow Down
Text B: Phone Etiquette Tips

Practical Reading

Contact Information

Unit 4 Business Entertainment

Reading Skill Focus

Context Clues (4)

A: Guided Practice

B: Let's Try

Comptehensive Reading

Text A: Entertainment and Gifi Giving in Business

Text B: Canal Museum-An Ideal Place for Business Receptions
Practical Reading

Checldist
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	《商务英语阅读1》课程教学标准
	五 实训项目：1时事商务新闻阅读（英美商务新闻，进行总结，分析，共享）
	2.阅读分享（选择阅读一本商务期刊，并写书面总结报告）
	六 考核办法与成绩评定办法

